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WELCOME TO CONWAY JUNIOR & SENIOR HIGH SCHOOL

As school begins, the faculty and administration wish to take this
opportunity to extend to each of you a most cordial welcome. We
hope the  coming year will be both enjoyable and educationally
rewarding for you. The preparation of this handbook is an attempt

to place vital information of the High School/Jr. High in your hands for
ready reference.

All students have received a copy of this han dbook on the first day

of school. The student and parent need to read this book together and return

the signature page as soon as possible. This is your handbook and it is your

responsibility to become familiar with the information contained herein. All
students must have their handbook with them at all times; it contains passes

for teachers to allow students to leave their rooms.

The office will be open at all times during the regular school day.

The telephone number is 589 -2941. All high school fjr. hi gh activities will
be scheduled through the office. Smooth, effective operation of our

school depends greatly on open communications. If for any reason

parents want to confer with faculty, counselors or administrators,

they may call for an appointment.

MISSION STATEMENT

The mission of the Laclede County R -1 School District

Conway High School/Jr. High School
Dedicated to:

1 College Readiness
1 Career Readiness
1 Productive Citizenship



CONWAY PBIS MATRIX

Conway Jr. High/Senior High
Positive Behavioral Interventions and Support

5. Make other students feel
(welcome in the community.

; Classroom Cafeteria Hallway Restroom Bus Gym
Settings
R 1. Follow directions the 1. Be in classroom before | 1. Remain patiently in your | 1. Use a student planner | 1. Retum to class promptly. 1. Take all your 1. Use walkway when
E first time asked. bell rings. place in the lunch line. pass at all times. belongings with you when | passing through the gym.
2. Keep it clean. you exit.
2. Keep your 2. Stay in supervised and  |2. Know your order ahead of} 2. Go directly to 2. Remain seated in
S ‘belongings stored safely. designated areas. time when ;:I:ﬁg through destination. 3. Use proper hygene. 2. Stay in your seat facing appropriate areas.
snag g forward.
P B. Keep cell phones turned | 3. Work the entire class 3. Walk at all times. 4. blems and 3. food and drink in the
prol
o) off and put away while at period as directed. 3. Find seat qmckly and stay| vandalism. 3. Keep hands, feet, and cafeteria.
school. it other objects to
N 4. Fulfill your yourself inside the bus.
S 4. Avoid aggression. responsibility in groups.
5. Notify teachers of 5. Asks appropriate
I
unsafe conditions. questions while
B completing assignmeants.
6. Tum in all assignments
L on time.
E
1. Respect the 1. Be an active listener. 1. Use food and 1. Use a quiet voice. 1. Use facilities quickly and 1. Listen to driver. 1. Put trash in trash cans.
R property of o!:hus. (Ex. silverware properly. quietly.
returning lost items to the 2. Relate discussion to 2. Put trash in trash cans. 2. Enter and exitthe bus | 2. Listen actively to desig-
E office and supplies to the classroom topic. 2. Put trash in trash cans. promptly. nated speaker.
teacher) 3. Use assigned locker only.
S 3. Honor classroom, work | 3. Be polite to the
P 2. Us;;‘)loliteand area, and materials. (ex. cafeteria personnel. 4. Walk on the right hand
respectful language pick up chairs at the end of side of the hallway.
E toward each other, the day, dispose of trash
teachers, and staff. appropriatly, and clean up
C P . after yourself and others)
. Use appropriate ways to
T show affection through 4. Speak and act with
words. s towards e:
rords. kindness towards each
F other, making others feel
4. Keep hands and feet to
U self (i.e. use appologetic
language navigating
L crowds.).
1. Complete all 1. Bein your seat whenthe |1. Be prepared for long lines| 1. Take care of items inthe | 1. Give others privacy. 1. Share seats. 1. Wait patiently for
assignments to the best of tardy bell rings. by waiting patiently. hallways (e.g. posters and assemblies and programs to
your ability. displays). start.
2. Be prepared for class 2. Wait patiently in line.
R 2. Be a positive before the bell rings.
ive of our school. 3. Be courteous.
E 3. Bring needed materials to
A 3. Follow the dress code. class. . Move promptly to the gym|
when finished eating.
D M. Exhibit good 4. Consistently stay on task.
like behavior while at
Y events. 5. Keep walkways clear.
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PLC/RTI/PBIS tiers of interventions

<Departmental collaboration -Functional behavior assessment
-Special Education services Tier Il | .Behavior Intervention Plan
-Retention 1-5% *Individual alternative setting
-Individual data monitoring

-BEARS *Check & Connect Pﬁ
«DESE Universal Screener =Group counseling E
+Pull-out instruction Tier Il | «Peer focus groups =
*Remedial reading 6-20% | +Group alternative setting %
~Tutoring (peer and teacher) «Social skills instruction llz
-CARE Committee -Attendance letters =
+8th Hour intervention F1'

]
*Common assessments -Behavioral data collection ﬁ
+Small-group instruction -Bear Bucks and other incentives E
~Curriculum alignment -Assemblies (technology safety, o
«Differentiated instruction Tier | bullying, etc...) =z
+Ability grouping 80% +Videos and other presentations
-A+ students
Class-within-a-class
*Benchmark texting
sLiteracy boxes
TEACHER INITIATED TEACHER INITIATED
«Differentiated enrichment activities *Bear Bucks and other incentives
*Raised DOK *Character Plus

Tier | -Successful achievement of PBIS goals
80%

TEACHER OR STUDENT INITIATED TEACHER OR STUDENT INITIATED
+Gifted program Leadership (PLC, StuCo, etc...)
Peer tutor *Production of behavioral support
+Dual enrollment Tier Il | artifacts (videos, posters, etc...)
*National Honor Society 6-20%
*ACT Prep.
STUDENT INITIATED STUDENT INITIATED
+Earned Honors (All-District, All-State, Tier Il +Student initiated organizations
National, 1st Place Math award, etc...) 1-5%




Laclede County R - 1 School District

Vision
Laclede County R - 1 School District is a partnership of students, staff,
families, and community with a vision for student success that embodies the

following:
Conway Bears will be:
l. College Ready through
a. Success in rigorous course choices
b. Researching college placements and options
c. Responsible completion of placement materials
Il Career Ready through
a. Success in career - relevant course choices
b. Researching career options
c. Responsible completion of updated resume and other career
materials
1"l Productive Citizens through
a. Being prompt and prepared
b. Respectful social interactions
c. Active participation in school clubs and organizations

We will alwa  ys be PROUD to be C  ONWAY BEARS!

EQUAL EDUCATIONAL OPPORTUNITIES

Each student, being limited only by individual differences, should
be given the opportunity to develop and achieve to the maximum
extent possible. Therefore, the school district will foster an
educational env ironment that provides equal educational
opportunities for all students.

Educational programs, services, vocational opportunities and extra -
curricular activities will be designed to meet the varying needs of

all students, and will not discriminate against any individual for

reasons of race, creed, color, sex, national origin, economic status

or disability.

The Laclede County R - 1 School District follows the MSBA recommendations for
policies. For a full listing of our policies please ¢ heck our website at
www.lacledecountyr - 1.com under policies.
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Reqular Bell Schedule 2018-2019

8:02 Leave gym

8:06 — 9:03 15t hour

9:07 — 10:01 2nd hour

10:05 — 10:59 3" hour

11:03 — 12:29 4t hour
11:03 - 11:29 1t lunch (H.S.)
11:33 - 1159 2" Junch (H.S)
12:03 - 12229 3" Junch (J.H.)

12:33 — 127 5th hour

1:31 — 2:25 6th hour

229 — 323 7t hour

3:10 - JEB BellRings — must leave by 3:15

Early Dismissal

8:02 Leave gym

8:06 — 840 15t hour

843 -9:17 2nd hour

9:20 — 9:54 3" hour

957 - 10:31 4th hour

10:34 - 11:08 5th hour

11:08 — 12:14 6th hour

11:08 -12:17 7th hour
11:12 — 11228 1stlunch (H.S.)
1131 - 1151 2" Junch (H.S.)
1154 —12:14 3 lunch (J.H.)

12:17 — 1245 7th Period

12:45 — 3:40 Teacher Collaboration

10

Students will eat when their 6th
hour teacher normally eats.



Arrival to School

Students arriving at school before 7:40 will be required to wait in

the entry way until the 7:40 bell rings. At the 7:40 bell, students are to
report to the cafeteria or gym. No students are allowed in the hallway

without teacher permission until 8:02.

Teachers are on duty from 7:50 to 3:40 . There will be no adult
supervision before or after these times unles s the student is
participating in a school sponsored activity. Surveillance cameras

are located throughout the building and school property and record

24 hours a day.

STUDENT ADMISSION

1 For all students - Immunization records must be up - to - date.

Junior  High Admission Requirements

A student who has been promoted from the sixth grade of an
accredited school in Missouri or any other state will be admitted
to the seventh grade.

Students in the Laclede County R - 1 sixth grade are pre -enrolledin
the spring and enrollment will automatically be finished in August.

New students need to bring with them a copy of withdrawal or transfer, grade

cards, health records, proof of residency, social security card and the

address where all other needed information can be obtained. Students who

enroll without proper information will be placed according to information

available. Upon receiving records from the previous school, the student's

records will be reviewed and placement will be conf irmed or changed. Credits
can be accepted only from schools approved by their state departments of

education. See private school credit on page #11.

High School Admission Requirements

Any student who has been promoted from the eighth grade of an
accredi ted school either in Missouri or any other state may be
admitted to the ninth grade at Conway High School. Students who
apply for admission to grades nine through twelve on the basis of
prior schooling outside of the district shall be placed initially

in the grade level they have reached. The principal and counselor
shall determine whether the grade placement is appropriate for the
student. Immunization records must be up - to - date.

Non- Resident Students

The Board of Education is providing educational fac ilities for all

resident students. The Board of Education shall have the right to

determine if non - resident pupils may be admitted to the Conway

schools, and the lawful requirements of tuition, attendance , conduct,
graduation and suspension or expulsion w hich non - resident students must meet.

11



Resident Students Not Living With Parents

Students living in the district, not living with their parents or

legal guardian, must present to school officials upon enroliment,

a legal power of attorney stating parents or legal guardian are
relinquishing all responsibility of said student involving financial

support, debts incurred at school and the responsibility of the

conduct of said student during school and school related activities

to the person(s) with who m the student is residing.

Transfer Students

Students transferring from another school district should bring
immunization records and grades at the time of withdrawal from the
previous district to the counselor's office. Transfer students will

not be enr  olled until the counselor has determined that the
student's immunizations are up - to - date and the student is not under
disciplinary action at the school he/she is transferring from. If

no such action is found, the student will be enrolled on a tentative
basis until the school records of the transferring student are
received. At that time, the counselor will inform the student if
changes need to be made in scheduling or in grade placement.

Students transferring to Conway High School prior to their senior
year must meet the requirements for graduation established by the
Laclede County R -1 School District.

Students transferring to Conway High School at the beginning or

during their senior year may have unit requirements waived if the

student's previous scho ol distric t required fewer units for graduation
than the Laclede County R - 1 School District and the student

was on track and in good standing to complete that district's

requirements. Such a waiver will require administrative approva

To be eligible for graduation from Conway High School, any student
transferring into the district must complete a minimum of one

semester (3 units) of approved class work at Conway High School and

meet the conditions stated previously. To be eligible for
valedictorian or salutatorian honors a student must complete six

semesters of attendance at Conway High School.

Transfer Students Under Disciplinary Action

No student shall be permitted to enroll at Conway High School while
under disciplinary p rocedures or action (suspension) from another
school until the disciplinary procedure has been completed or the
disciplinary action (suspension) is fulfilled. A student expelled

from another school shall not be permitted to enroll at Conway High
School.

Private School Credit

Students transferring into the Laclede County R - 1 School System
from private schools who are functioning at no more than two grades

below grade level on a nationally normed achievement test will

retain their grade level. Private scho ol transfer students who have
not been tested prior to transfer by the sending school or if the

sending school will not furnish test scores, will be tested and the

student placed according to test results.

12



The same procedure shall be used with students who are being edu -
cated at home and decide to re - enter Laclede County R - 1 Schools.
Special services students will be placed by the Laclede County R -1
special services team.

Schedule Changes

Since the number of courses and sections are primarily based on

student request, and students are permitted to select an alter -
native course if a conflict occurs or a class closes, the need for

a schedule change should be eliminated. Therefore, once an official schedule

has been made, a student may change his/her schedule only under the following

conditions:

A. All student - initiated schedule changes will be handled in August.
Specific dates for handling schedule changes will be published prior to
August of any given yea r.

B. Valid reasons for schedule changes are as follows:
1. Conflicts appearing on computer schedules.
2. Changes needed to satisfy graduation requirements on
time.
3. Failure of a prerequisite course.
4. Cha nges required for the health of student. (Doctor's
recommendation necessary)
5. Successful completion of the course in summer school.
6. Inappropriate placement as determined by teacher/
counselor consultation.
C. Parents may appeal a denial for schedule change to the
school administration. The decision of the school adminis -
tration will be final.
D. After the August change period, no student - initiated changes
will be made.
E. Administrative changes to balance classes or correct student
misplacement will be made as soon as possible.

Part - Time Student Attendance
Seniors may attend less than a full day of school under the
following conditions:
1. Seniors must be enro Il ed in a minimum of 85% of a ful/l day
2. Seniors must be acquiring enough units of credit and meeting
all graduation requirements.

3. Students must complete and return a Part - Time Student
Authorization Form to the pri ncipal's office before he/she
will be allowed to leave school early.

4. Students that break the agreement will have their part - time
status revoked and will be enrolled as full - time students.

Attendance Policy
I. ATTENDANCE POLICY
A. Philosophy

The purpose of this policy is to ensure students attend
school and classes on a regular basis to achieve academic
success. Regular school and class attendance is essential to
the educational success and grade promotion of Laclede County
R- 1 students.

13



Regular school and class attendance lays the foundation for

future expectations that will positively affect Laclede County

R- 1 students in their public and private lives. Because the

Laclede County R - 1 School District believes so much in the
importance of regular school and class attendance and

educational success, the Laclede County R - 1 School District
will monitor and enforce any and all Laclede County R -1
policies and Missouri state statutes that mandate regular

school attendance.

Furthermore, this policy shall be reviewed and examined on a
yearly basis. The district administration will monitor the
effectiveness, consistency and fairness of the attendance

policy.

B. Student and Family Responsibility
It is the expectation that all students attend school and all
classes on a regular basis. Parents/guardians must be held
accountable and responsible for s ending their children to
school.

Students and families need to be able to provide clear and
appropriate documentation during the appeal process for credits,
make- up work and absences. Students and their respective
families m  ust honor any and all time lines established for
make- up work privileges, absences and credit hearings.

C. Compulsory Attendance Requirements
In accordance with Missouri state law, "A parent, guardian or
other person in this state having charge, control or custody

of a child between the ages of seven (7) and 17 vyears of age
shall cause the child to attend regularly some public,
private, parochial, parish, home school or a combinatio n of

such schools not less than the entire school term of the
school which the child attends." (167.031,RSMo.)

Students who are absent an excess ive number of days as defined by
the attendance policy may not be eligible to receive credit for courses
or may be retained in the same grade.

D. English Second Language and Exceptional Education
Procedures and policies governing English Second Language
(ESL) students and students with disabilities according to IDEA
and/or Section 504 shall take precedence over this attendance
policy whenever an application of this policy would conflict
with the legal rights specially provided to such students.

II.  ABSENCES AND MAKEUP WORK

A. Students returning to school from an ab sence:
Shall furnish a written explanation from the student's parent,
guardian, custodian, or doctor stating the date and reason for
each absence within 2 school days. This must be brought to
the office to be kept in the student's file. An "Admit to
Class" slip will be given to the student. Students will carry
this slip to all classes missed and obtain the appropriate
teachers' signatures.

14



Students receiving out - of - schoo | suspe nsion must report to office
upon return to obtain an "Admit to Cla ss" slip. Students will not be
admitted to class without an "Admit to Class" slip.

At the point at which the student's absences cause the student

to fail in meeting the "Attendance Requirement" for academic
credit or promotion, the student and parent/guardian will have

an opportunity for a hearing and will bear the responsibility

of filing the necessary documentation within the time lines
established in the hearing process. (See hearing process)

Notification of excessive absences:

Parent/guardian or custodian will be contacted by mail  when a student
has excessive absences from any class . The parent/guardian will be

informed  of the need for regular school attendance. To help this
process out, parents are encouraged to contact the school whenever

their child is not in attendance.

Additional contacts related to absences must be documented and
made by phone, mail o r personal contact. Contacts will be
made at the following absence intervals:

- At four (4)days absent in any given class, an
attendance warning letter will be mailed to the parent
and student.

- At six (6 )daysabsenti n any given class, a letter
will be sent informin g the parent that the student may
not be eligible to receive credit if they reach eight (8 ) absences in

a given class.

- At eight (8 ) days absentin any given class, a letter
will be sent informing the parent and student that the y
are no longer eligible to receive credit for those classes
in which th e student has 8 absences. Appropriate law enforcement
officials may be contacted.

Make- Up Work:

Students will be allowed two days for each day absent to

complete work missed during an absence (excluding school

sponsored activities). Absences due to school sponsored

activities must follow approved guidelines established by
classroom teachers.

Long - Term Assignments:

One of the purposes of assigning a long term project is to

learn the importance of meeting deadlines. Major class
assignments such as term papers, research papers or any other
long term project will be due by the date assigned. The

teacher will give notice to the students on the date the
assignment was made as to the period of time that the project
may be turned in. Students who miss the deadline may petition
the teacher to accept the project late for a reduced grade. This
will be up to the discretion of the teacher.

15



ATTENDANCE REQUIREMENT

A. Number of Absences Allowed
1. Students will be allowed seven(7 ) absences per class per semester.

2. Documentable absences are as follows:

- Documented medical appointments, hospitalization or
medical recuperation. A written excuse must be presented
with the doctor's/dentist's signat ure or stamp. Visits
to a health department will not be considered documented.

- Death in the Immediate Family -- When the absence results
from the death of a member of the immediate family of the
student.
The immediate famil y of the student includes, but is not
necessarily limited to, grandparents, parents/custodians/
guardians, and siblings. Verified with funeral
documentation.

- Mandated court or juvenile office appearances
- Documented WIC appointments

B. Credit/No Credit
Because of the strong correlation between attendance and
learning, a student may not be eligible to receive credit for courses
in  which he or she has been absent 8 days or more during a
semester, subject to the power of the Attendance Committee to
review the student's case and waive absences, as herein
provided. For GPA purposes, these courses will receive a
weight of zero.

C. Attendance Committee
An att endance committee will be established for the purpose of
conducting hearings on credit issues. The committee will be
guided by the academic purposes of this policy and the
wai vable absences provided for by Section IV of this policy.

D. Hearings Process
A hearing before the attendance committee is made when a
student has been notified in writing that the district does
not intend to grant credit due to the student's absence from
academic instruction. The student must abide by and meet any
and all date deadlines established by the Laclede County R -1
School District as they pertain to hearings on credit.

E. Hearing Procedure and Time Line

1. When a student reach esthe 8 daynon - credit status in a
class per semester a lett er will be mailed home
to notify t he student and parent of the students ineligibility
to receive credit and of  the availability of a hearing.

16



2. A "Student Hearing Request Form" will be mailed with the
eight (8 ) day absence letter. The parent/guardian and
student will have the responsibility to complete the form
and explain in writing the reason(s) for the absences.

3. The student and parent/guardian have five (5) business days
from receipt of the "Student Hearing Request Form" to
return it to the office secretary.

4. Upon receip t of the "Student Hearing Request Form" a hearing will be
scheduled prior to the end of the semester. The attendance committee
will schedule a meeting twice a year at the end of the fall and spring

semesters.

5. The student must have a parent/guardian involved in the
hearing process unless the student is 18 years of age or
emancipated.

6. All relevant documentation will be reviewed during the
hearing.

7. The parent/guardian and student will be notified of the
decision within five (5) school days after the hearing.

ABSENCES THAT THE DISTRICT MAY CONSIDER FOR THE PURPOSE OF
DETERMINING CREDIT STATUS:

The hearing committee will consider student absences for th e
following reasons, provided that satisfactory evidence of the

absence is provided to the committee. The degree of academic

impairment is the primary consideration that should guide the

waiver decision.

1. lliness or injury -- When the absence results from iliness or
injury which prevents the student from being physically able
to attend school. Only documented illnesses or injuries will
be excused.

2. Quarantine  -- When isolatio n from the student is ordered by the
local health officer or by the State Board of Health

3. Death in the Immediate Family -- When the absence results from
the death of a member of the immediate family of the student.
The immediate family of the student includes, but is not
necessarily limited to, grandparents, parents/custodians/
guardians, and siblings. Verified with funeral documentation

4. Medical or Dental appointments -- When the absence results from
a medic al or dental appointment of a student. A written
excuse must be presented with the doctor's signature or
stamp.

5. Court or Administrative proceedings -- When a student is a
party to or is under the subpoena as a witness in the
proceedings of a court, appears at a hearing before a
governmental agency or an administrative tribunal.
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VI.

6 Religious Observances -- When the student or the student's
parents, guardians or custodians adhere to a religion whose
tenets require, or suggest the observances of a religious
event. The parent must seek prior approval of the principal
for such absences. Approval should be granted unless the
religious observance or the cumulative effect of re ligious
observances is of such duration as to substantially interfere
with the education of the student.

7. Educational Opportunity -- When the student obtains the
principal's approval of a valid opportunity, such as
trav el. This does not include family vacations.

8. Out - of - School Suspension  -- When the student's behavior or
actions warrant the removal of the student from the school
environment resulting in the interruption of school
attendance by official directive from the chief building
administrator or the designated representative.

9. Any other absences protected by the district's
nondiscrimination policy/procedures.

OTHER FACTORS THAT THE COMMITTEE MAY CONSIDER FOR HE PURPOSE OF
DETERMINING CREDIT STATUS:
1. Number of documented absences related to the total number of

absences.

2. Number of previous semesters the student has exceeded
the attendance policy.

3. Grades at the time of the hearing.
4. Student's disciplinary record.

DEFINITIONS

1. School Day -- The official beginning and ending time to the
school day as designated by the Laclede County R - 1 School
District.

2. Absence -- Not being present in a regularly scheduled class,
course and school regardless of the reason. A student
arriving after fifteen (15) minutes of class has transpired
will be considered absent to that class.

3. Tardy -- A student who arrives to their regularly scheduled
class after class b egins. A student arriving before
fifteen (15) minutes of class has transpired will be
considered tardy from that class.

4. Early sign out -- Any student who le aves school prior to the

end of the regularly scheduled school day. Early sign - out
will be treated as an absence.
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5. Truancy -- Being absent from school or class without the
knowledge or consent of school officials or parents,
regardless if for one (1) class period or all day.

. STUDENT WITHDRAWAL
Parents or guardians must contact the principal or counselor
and complete the proper documents before a student may
officially withdraw from school. The student must pick up a
withdrawal slip from the guidance office, have it completed
properly, and return it to the guidance office before
withdrawal is complete.

A. Procedures

1.17 and under -- Only parents or guardians of record may
withdraw children aged 17 or under. Once the school year
begins, the minor (under the age of 17) child may not be
withdrawn by the parent without concrete evidence of
plans to enroll at another school or other arrangements
in compliance with the compulsory education law. If the
parent fails to provide such support and the student
fails to report for 10 days thereafter, the student w ill
be withdrawn by the principal and the juvenile office
will be notified.

2. 18 and over -- Adults (age 18 and over) or legally
emancipated students may transact their own withdrawals
with the school.

3. Non - Attending Students -- Students who have been absent 10
consecutive days without an excuse and refuse to attend
in spite of every reasonable attempt by the principal to
have the student attend, may be withdrawn by the
principal. The report of withdrawal under these
conditions must have attached a record of the school's
attempts (telephone, mail and/or visitations) to rectify
the situation.

Tardy Policy
Being punctual to class is the student's responsibility. In the
break between blocks, the student must take care of his/her personal
business and report to class before the tardy bell rings. At the discretion
of each teacher further tardy procedures may be reflected in the classroom
syllabi. This means the definition of in door or in seat. Any student
failing to do so without a note from a staff member is considered tardy.
Notes from home will not justify an excused tardy. As with attendance,
tardies are accumulated by the semester.
The following procedure will be followed for students who are tardy:
1. Teachers will report tardies for that block to the office.
2. On the fifth reported tardy of the semester, the parent will
be notified of the problem.
3. On the sixth tardy and through the tenth tardy of the
semester, the parent will be notified and the student will be
assigned one hour of detention.
4. Failure to attend detention will result in one (1) day ISS.
5. Failure to at tend ISS will result in one (1) day Out - Of -
School Suspension (O.S.S.).
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6. After the tenth tardy of the semester, the student will
receive In School Suspension for each additional
tardy. Example: 11 th.1day, 12 ™-2days, 13 ™-3days and so on.

Late Arrival
Students arriving late for school must sign in at the principal's
office before going to class.

Leaving School During the School Day

Students who need to leave school during the school day mu st have
planned to do so in advance. They must bring a note signed by their

parents or guardian before they may be released. The principal's

signature is to be obtained on this note prior to first hour.

Students must then sign out properly in the principal's office

before they leave. Parents or guardians may sign students out by

personally reporting to the principal's office or calling.

Perfect Attendance

All students who are not absent more than two periods all year will
be considered in perfect attendance. (This does not include
absences that are sponsored by the school.)

Emergency School Closings

Sometimes factors exist that will cause school to close. Most of

these closings in our district are caused by inclement weather

conditions. If inc lement weather conditions exist that make it

guestionable as to whether school will be held or not, students and

parents should listen to Springfield Radio Stations KWTO, KGBX,

KTTS, or television stations KOLR or KY3TV. School closings will

also be poste d with Lebanon radio media, School Reach and our District Web
Site at www.lacledecountyrl.com.

Emergency Evacuation Procedures

All emergency evacuation procedures are posted in every classroom and

practiced twice a year. In the case that we do have to e vacuate the school
property, all students will be put on a school bus and driven to Phillipsburg

Christian Church. At our arrival, the classroom teachers will take roll.

When parents come to the pick - up site, the parent must report to the

buildings atten dance clerk and check out their child. All communication will

be handled from our central office with postings on our district website,

twitter; Facebook and school reach phone system.

STUDENT ACTIVITIES

School Trips

The school sponsors various sch ool trips during the course of the

school year. The following regulations will be in effect for all

school sponsored trips:

1. All trips must be approved by the principal. Dates and travel
arrangements must be made with the activities director and
director of transportation.

2. Students must ride the bus designated for their particular
organization or group to and from the destination.

3. Parents and guardians may make a written request to the sponsor/

principal for permission to take their son/daughter after the
activity.

4. Students are reminded that they are representing Laclede County
R- | Schools while attending any school sponsored event or
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activity that takes place away from the school district. All

rules and reg ulations concerning conduct, which apply to a
regular school day, will also apply to students on all school
sponsored trips.

5. Field trips are a privilege. Decisions to allow student
participation will be based on attendance, grades, and/or
behavior. Students must also have an activity agreement on
file in the office.

6. Sponsors of school events will announce to the students the
school bus departure time. Students who are late run the risk
of being left and suspended from attending the next school
sponsored trip away - from - school.

Student Participation

Students who represent Laclede County R - 1 School in extra - curricular
activities must be full time students and creditable school citizens
and judged so by the proper sch ool authority certifying a list of

students for competition. Those students whose character or conduct
is such as to reflect discredit upon themselves or their schools are
not considered "creditable school citizens.”" Conduct shall be
satisfactory in accord with standards of good discipline.

A. Academic Requirements
In order to participate in any extra - curricular activity, the
following academic requirements must be maintained:

Grades 7 -12

1. Any student receiving more than one failing grad e at the end
of the 9 week grade check will be ineligible to participate in
any extra - curricular activity (including non - educational field
trips)until the next grade check. Students will be eligible
to participate in any practices during t his time.

2. Students not meeting this standard may become eligible at
the next grade check by having no more than one failing grade
at that time.
3. Any student failing two or more classes at the end of the
semester will be ineligible to participate in any
extra - curricular activity (including non - educational
field trips) for the next semester. In addition, students
will be ineligible to participate in any practices during
this time.

B. Attendance Requirements
If a student misses class(es) without being excused by the
principal, the student shall not be considered eligible on that
date. Further, the student cannot be certified eligible to
participate on any subsequent date until the student attends a
full day of classes or has a documented absence(s) from all
classes missed.

C. Discipline Requirements
Students who are suspended from school are not eligible for
particip  ation in school sponsored extra - curricular activities or
attendance at any school sponsored extra - curricular activity
until the suspension is completed.
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The student who is "expelled" or who withdraws from school

because of disciplinar y reasons shall not be eligible for 365
calendar days from the date of expulsion or withdrawal.
(Article VII, Section Il, M.S.H.S.A.A. Handbook. )

D. Enrollment Requirements

Students who ar e enrolled less than 6 periods in one

day are not eligible to participate in school or state

sponsored extra - curricular activities, co - curricular or

organizational activities. To participate in athletics,

students must be enrolled full - time. See the Student Activities

Handbook.

E. Prom Requirements:
Students must have filled out and turned in an activity agreement form.
The student must be present for the entire school day prior to the day of
prom unless previous approval from the administration has been granted.
Al | guest forms must be turned in a minimum of one week prior to prom for
verification purposes for the office.

ACTIVITY AGREEMENT

Any s tudent who represents his/her school in extra - curricular and
co- curricular activities shall be enrolled as an undergraduate
student of the school (except as provided in By - Law 238.2a), and
shall meet the following general standards of eligibility and the

specific applicable MSHSAA standards in By - Laws 230 through 283.
Eligibility to represent a school in such act ivities is a privilege

to be attained by meeting the standards of eligibility cooperatively
set by the member schools through MSHSAA and any additional
standards set by the Laclede County R - 1 School District.

An extra - curricular or co - curricular activity shall be defined as
any activity in which a recognized organization of the Laclede

County R - 1 Schools sponsors, attends or participates. This includes

practices, banquets, performances, meetings and competitions.

Recognized organizations are those include d in the student
activities handbook.

Students who represent a school in co - curricular or extra - curricular
activities must be creditable citizens and judged so by the proper
school authority certifying a list of students eligible. Those

students whose character or conduct is such as to reflect discredit
upon themselves or their schools are not considered "creditable
citizens". Conduct shall be satisfactory in accord with the
standards of good discipline.

A student shall not be ¢ onsidered eligible to participate or attend
such activities while under suspension. The student who is expelled

or who withdraws from school because of disciplinary measures shall

not be considered eligible for 365 days from the date of expulsion

or withdrawal.

22



IF A STUDENT MISSES CLASS(ES) WITHOUT BEING EXCUSED BY THE

PRINCIPAL, THE STUDENT SHALL NOT BE CONSIDERED ELIGIBLE TO

PARTICIPATE OR ATTEND ON THAT DATE. FURTHER, THE STUDENT CANNOT BE
CERTIFIED ELIGIBLE TO PARTICIPATE ON ANY SUBSEQUENT DA TE UNTIL THE
STUDENT ATTENDS A FULL DAY OF CLASSES OR HAS A DOCUMENTED ABSENCE(S)
FROM ALL CLASSES MISSED.

Prior to the start of the activity, each sponsor/coach will hold a

meeting with students desiring to participate in programs sponsored

by the school and\ or the MSHSAA. The purpose of the meeting will be
to clarify the rules, regulations, and consequences for violations

of state, school or team policy.

1. A par ticipant receiving out - of - school suspension will be subject to
disciplinary actio nasr ecommended by the sponsor of the event and the

principal. During Out - of - School Suspension, the participant will not be

allowed to participate in any scheduled activity or practice. The period of

time will depend upon the nature of the suspension. The ad ministration or
the sponsor may also recommend other actions. In - School suspension (ISS)
di scipline wildl be handled by the sponsor’'s
rules/policy.

2. Grades7 -12

1. Any student receiving more than one failing grade at the end
of the 9 week grade check will be ineligible to participate in
any extra - curricular activity (including non - educational field
trips) until the next grade check. Students will be eligible
to participate in any practices during this time.

2. Students not meeting this standard may become eligible at
the next grade check by having no more than one failing grade
at that time.

3. Any student failing two or more classes at the end of the
semester will be inelig ible to participate in any
extra - curricular activity (including non - educational
field trips) for the next semester. In addition, students
will be ineligible to participate in any practices during
this time.

3. Summer sch ool credits may count toward maintaining academic
eligibility provided the following requirements are met.
A. The course(es) must be a requirement toward meeting
graduation/promotion requirements (math, science, language
arts, etc.)
B. No electives may be counted toward this requirement.
C. Correspondence courses may not count as summer school
credit.
D. No more than one credit earned in summer school shall
count toward maintaining academic eligibility.
4. A participant being removed from any activity for disciplinary
reasons will be brought under advisement of the activities director,
sponsor in charge and building administrator, and appropriate action
will be taken which may result in exclusion from other ac tivities.
5. Any student who has not paid for or made arrangements to pay any
fines or fees such as overdue lunch charges, shop fees, damaged
items, lost items, and fund - raising balances will not be eligible to
participate in any activities until the obligation has been paid.
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6. The management of a co - curricular activity, while the activity
is in progress, is the responsibility of the sponsor, who is
responsible for the selection of participants and their
participation.

7. Use or possession of drugs or alcoholic beverages will
not be permitted by student participants. Offenses will be subject
to the following discipline.
1st Offense: The student will be suspended for scheduled school
activities in which the student participates. The suspension shall
equal 30% of activities for the sport/activity during which the
student is disciplined. The student may attend and participate
in practices during the suspension period but not travel or sit with
the team during activities. If the offense occurs during the
summer, student will be suspended from participating in all summer
activities and sports/activity suspension will occur when the sports
season resumes. The student may not participate in any new sports/
activities until the suspension is completed.

2nd Offense: The student will be suspended from all school -
sponsored activities and practices for ninety (90) sc hool days.
This suspension will be reduced to forty - five (45) days if the

student provides documentation of an assessment for substance

abuse at a school approved treatment center for substance abuse.

3rd Offense : The student will be sus pended from all school
sponsored activities and practices for 365 calendar days.

a. Use or possession of tobacco will not be permitted by student
participants. Offenses will be subject to the following discipline.
1st offense - 3 game suspension plus whatever punishment the
sponsor deems appropriate.
6 game suspension plus whatever punishment the
sponsor deems appropriate.

2 offense

3d offense — 9 game suspension plus whatever punishment the
sponsor deems appropriate.
4t offense - Removal from all extra - curricular organizations.

8. If a student is charged or confirmed by a law enforcement agency, in any

felony, he/she will be suspended indefinitely from a Il extra - curricular
activities. Conviction constitutes removal from team/organization for
365 days.

9. Hazing —Soliciting, encouraging, aiding, or engaging in hazing
is prohibited. “Hazing” means any activity that
believes would negatively impact the mental or physical health or
safety of a student or put the student in a ridiculous, humiliating,
stressful or disconcerting position for the purposes of initiation,
affiliation, admission, membership or mainten ance of membership in
any group, class, organization, club or athletic team including, but
not limited to, a grade level, student organization or school -
sponsored activity. Hazing may occur even when all students
involved are willing partici pants.
a. Any activity which recklessly endangers the physical health
or safety of the student or prospective member, including but
not limited to physical brutality, whipping, beating,
branding, exposure to the elements, forced consumption of any
food, liquor, drug, or other substance or forced smoking or
chewing of tobacco products.
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b. Any activity which recklessly endangers the mental health
of the student or prospective member, including but not
limited to sleep deprivation, physical confinement, or other
extr eme stress inducing activity.

c. Any activity that requires the student or prospective member
to perform a duty or task which involves a violation of the
criminal | aws of this state or any political subdivision in
this state.

Students engaging in hazing will be subject to one or more of the
following disciplinary actions:

Removal from the co - curricular or extra - curricular activities.
Conference with parent(s)/guardian(s).

Referral to appropriate law enforcement agency.

Suspension for up to 180 days

Expulsion for the remainder of the school term.

Permanent expulsion.

10. A student participant who violates oth er school policies or
state laws may be given a warning that future violations could
result in up to a 365 day suspension from all activities.

11. During a suspension, any violation by a suspended student could
result in that student's expulsio n from all MSHSAA recognized
activities as well as all school activities.

12. Students who hold elective positions or are candidates for
school "royalty" positions must adhere to the same rules as student
participants in recognized MSHSAA activities. Disciplinary action
for violations of any of the above rules will be applied to those
students in the same manner.

13. The district’'s policies, regul ations, procedures an
regarding in - person communications at school a nd during the school day
also apply to electronic communications for educational purposes,
regardless of when those communications occur. Staff members may only
communicate with students electronically for educational purposes between
the hours of 6:00 a.m. and 10:00 p.m. Staff members may use electronic
communication with students only as frequently as necessary to accomplish
the educational purpose. By signing this activity agreement you are
giving permission f oscogchar sponsdrio todnmunicate with
your child via electronic communi cation .(GBH)

GENERAL INFORMATION

Hall Passes/Handbook

Handbooks signed by teacher are required before a student is allowed to leave
the classroom for any reason unless called over the intercom to the
principal's office. Students caught out of the classroom without a hall pass

or in an area other than the area designated on the hall pass will face

disciplinary action. This includes both inside and outside the building.

Locker s
Students are expected to use their assigned locker for the entire year.
The school cannot assume responsibility for the loss of any item in student
lockers. Locks are available from the office. Any student not returning
their lock at the end of the year will be responsible for paying for
replacement of the lock. Students have no expectation of privacy in lockers,
desks, computers, or other district - provided equipment or areas. The
district will conduct periodic and unannounced administrative search es of
lockers, computers and other district equipment.
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The district uses dogs to indicate the presence of alcohol, drugs, or other
prohibited substances on campus, including the parking lot. Also,
additional searches of bags, purses, coats, electronic devices, and other
personal possessions and cars in accordance with law. The district may
require a student to submit to a drug or alcohol test if there is reasonable
suspicion that the student has consumed prohibited substances.

Lost and Found

All arti cles found on school property should be turned in to the
principal's office. You may retrieve your property upon proper
identification at the principal's office. Students should never

carry large amounts of money with them at school. Itis almost
impossible to recover money. Locks will be furnished for lockers at
no charge unless the lock is lost or damaged. The school will not
take responsibility for lost or stolen articles or money.

Skateboarding Policy
Skateboarding is not allowed on school p roperty at any time.

Care of School Property

Buildings, buses, books, lockers, etc., are all part of school

property to be used by the students as a means of aiding their
acquisition of an education. Students who deface or lose school
property will be re quired to pay the cost of repair or replacement.
Serious offenders may be suspended or expelled from school depending
on the degree of the offense.

Telephone
Students will not be allowed to receive personal calls during school
hours. Messages will be tak en in the office.

Gymnasium, Weight Room, Stage, and Dressing Room Area

These areas shall be treated with care and responsibility by all

students. Students who wish to use one of the areas before or after

school must be supervised by a faculty member. THIS INCLUDES
SHOOTING BASKETS AND AFTER SCHOOL WEIGHT LIFTING!

Food and Drinks

Food and drink should not be taken into classrooms without

teacher permission. We do not allow open containers in the building outside

of the cafeteria. Water bottles with screw on |lid' s are permitted wit
teacher approval.

Lunch Period

Conway Schools have closed lunch periods and all students will
stay on campus. Any student caught leaving the campus during

lunch will be subject to discipline for truancy. Students

are to  stay in the cafeteria and/or gym during lunch. Any student

outside these designated areas without proper permission (signed hall pass in
handbook)may be subject to discipline. Students are to be in the cafeteria

or gym before the tardy bell rings.
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Breakfast and Lunch

Laclede County R - 1 School has available a federally funded lunch
program to students whose family qualify under government guidelines
which are based on income and number of children in the family.

Application forms will be distributed to all students the first week

of school. Everyone interested in the federally funded program

should complete the form as soon as possible and return it to the

principal's office. Lunch charges may be paid before or after the lunch line

is don e, or before school starts. All money is credited to your child's
account number, no change given. Students are not allowed to exceed $33.00 in
breakfast and lunch charges.

Parent/Visitor Policy

Parents are always welcome to visit schools in the Laclede County
R- 1 School District and the Board and administration encourage

parents to make significant contributions to the instructional

program. Because of crowded conditions and specific learning

activities in the classroom, visitors other than parents will

not be allowed in the building except on official school business

as determined by the building administrator.

All parents/visitors during the regular school day will check in at the

building office. Parents / visitors will state the nature of their business

and with whom they need to talk. It may be necessary that the building

administrator request that the parent or person schedule an appointment at a

diff erent time to conduct business. Visi tors will not be allowed to loiter on
the campus or in the building.

Students are not permitted to have visitors during the school day.
Exceptions may be made by the building administrator.

Persons who the administration feels will disturb or hinder scho ol
activities and the instructional process will not be allowed into

the building. Parents / visitors approved to visit the school, who cause a
disturbance, and who will not leave the school premises upon

request, will cause the building administrator to re fer charges to

the proper legal authorities.

Athletic Contests and School Sponsored Events

We would like for all our students to attend the athletic contests

and other activities sponsored by the school system. Students must

not be absent from school, un less pre - approved by the administration, to

attend school activities. This includes but is not limited to all athletic

events, prom, plays, any musical or instrumental events, academic events or

activities, ect. Further information can be found in the ac tivity agreement.
Students should attend for the purpose of the event. Students must not

remain in the entry hall or the concession area during a school sponsored

event. Students who come to admission events and leave during the event will

not be permit tedtore - enter. Students who are dropped off unsupervised will

not be allowed to leave until picked up by a family member or the completion

of the event. Rules of conduct that apply to our students at athletic events

are applicable both at home and away events. All of Laclede County R -1
athletic programs are sanctioned by the Missouri State High School Activities

Association. Conduct that is deemed poor sportsmanship will not be

tolerated.
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The following regulations are recommended to keep extra - curric  ular
activities at high level of sportsmanship:
1. All artificial noisemakers are prohibited indoors.
2. No banners or posters may be displayed unless approved in
advance by the athletic director/principal.

3. Official CHS cheerleaders are the only people authorized to
lead cheers.

4. All spectators shall remember that our opponents and their fans
are guests in our school and community and shall conduct them -
selves within the bounds of good taste.

Violations of any of the above may result in expulsion from the
premises and may be dealt with more severely depending upon the
circumstances.

Secret Organizations

The Board of Education prohibits the organization of school -
sponsored fraternities, sororities or secret organizations wherein
membership is determined by members themselves rather than on the

basis of free choice. The Board considers those organizations or

memberships in those organizations detrimental to the good conduct

and discipline of the school. Interference with the instructional
program of the Laclede County R - 1 School District by those groups

will not be condoned, and no organizational activities are permitted

under the sponsorship of the school district or its personnel.

Student Information Release

Directory i nformation ma y be prepared for mass release | student’s names;
parent’s names; address; telephone number; date and pl a
level; bus assignment; enroliment status(e.g. full - time or part - time);

participation in school - based activities and spor ts; weight and height of

members of athletic teams; dates of attendance ; degrees, honors and awards

received; artwork or coursework displayed by the district; most recent

previous school attended; and photographs, videotapes, di gital images and

recorded so und unless parents/guardians or eligible students indicate in
writing to the office they do not wish the information to be published. The
request not to disclose directory information must be made within two weeks

of the beginning of the current disclosed school year.

The request not to disclose directory information should be m ail edto Laclede
County R - 1 School District , 726 West Jeffer son, Conway, Mo. 65632, to the

attention of the Superintendent or email to mhedger @Icrl.org

Missouri School Violence Ho tline

Parents and students may report threats against students, teachers,
and schools by contacting the Missouri School Violence Hotline.
The numberis 1 - 866- 748- 7047.
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Selling Merchandise at School

This will not be allowed at Laclede County R -1 School or on school
buses. This only includes students who are selling any kind of

merchandise or chances for their own gain or as members of

organizations outside of Laclede County R - 1 School system.

School organizations may not sell or deliver items du ring regular
school hours without administrative approval.

Flower Delivery Policy

In the event that flowers, balloons, or other such remembrances are

delivered to school, they will be held in the school office until

the close of the school day at which ti me the student may claim
their delivery.

Students will be notified, if time permits, that a
delivery is in the office for them. Companies hired to deliver
personalized messages will not be allowed in the school building.

Counseling and Guidance Services

Guidance services are provided for all students. The counselor will

be available each school day to assist students in solving

educational, occupational, or personal problems. Care must be taken

by students in using the counselor as a place to go simply to visit.
The counselor must serve all students at Laclede County R -1 and all
appointments must be established prior to the visit to assist

teachers in permitting students to leave class. The counselor and

staff will work closely in scheduling s tudents for counseling.

Student Technology Contract

Laclede County R - 1 Schools is in compliance with the Children's Internet

Protection Act (CIPA) and uses the SonicWall Internet Filter to block

potentially harmful content. The following rules govern u se of the Internet
and all technologies at Laclede County R - | Schools, including the newly
introduced Bring Your Own Device (BYOD) initiative and Google Apps for
Education.

Students are responsible for adhering to
guidelin  es of the Student Handbook. These guidelines apply to the use of the
internet and technology belonging to the district. Failure to follow these
guidelines can result in disciplinary action, as referenced in the
“Disciplinary Action” secti ddandmdék. t he Student

The following actions are NOT permitted and can result in forfeiture of BYOD
and technology use privileges, including disciplinary action.
0 Using any technologies such as, but not limited to, Tablets, laptops,
flash drives or cell phones withou t permission of the instructor and/or
administration.
U Accessing Internet sites and/or addresses outside of the lesson.
Accessing proxies and attempting to circumvent the school safety resources
and CIPA filters.
Downloading of programs or any items fr om any source (including disks,
external hard drives or flash drives) requires permission from you teacher
and possibly the Technology Department.
Using, sending, printing, or displaying offensive or obscene messages
or pictures.
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Violating copyright la ws, (Such as using pictures, videos or documents
without the owner’'s permission).
N Accessing email/chat using school machines. (Some class and grade level
exceptions will apply)
U Using another person's password or accounts or trespassing in another
perso n's folders, work, or files. Giving out your own password is also not
permitted.
Wasting resources, such as streaming audio/video online, including but
not limited to Youtube, Hulu, Vimeo, Metacafe and DailyMotion.
Playing non - educational video game s on the computers, including Flash
and Shockwave based website games.
lllegal file sharing through P2P networks and Bit Torrent. Any personal
devices that contain such capabilities will be immediately blocked from the
network until the device complies with the guidelines.
0 Damaging or altering computers, computer services, systems, network
files residing there or any other school technologies.

Using the network for commerci al purposes or access
net working” websites, motlimiedtd,iFacgbodk, dwitter and
Linkedin.
Bring Your Own Device (BYOD )
The Laclede County R - 1 School District has recently adopted a Bring
Your Own Device (BYOD) policy for all schools in the district. This policy
will allow students to bring many of their own technology devices to school

for use in our classrooms. We will now be incorporating the use of such items
as laptops, iPads, Android tablets, and netbooks for educational purposes

only.

Similar to other personally owned items, the district is not liable for
the loss, damage, misuse, or theft of personally owned devices brought to
school.

Please note that students are never required to bring in outside
technology to school. All students will continue to be able to utilize the
school ' s pmert.WND student will be left out of the instruction process.

Expectations

Students will only use appropriate technology at te
Students will only use appropriate educational applications on their
device (i.e. not games and/or no n- school related tasks and functions).

Students are not to call, text message, email, or electronically
communicate with others from their personal device, including other students,
parents, guardians, friends, and family during the school day.
Student s are permitted to access only the school
through approved personal devices. More information will be provided to
students for accessing the available network.

s pr

Reinforcement

Students utilizing this opportunity to its fullest capacity within
school expectations will find numerous benefits to instruction, resources,
completion of assignments and personal organization.
U Students not following expectations for use of personal devices will
face school disciplinary measures and lose the p rivilege to utilize personal
devices in school for a period of time commensurate with the infraction.

Acceptable student use of personally owned devices:

A personally owned device shall include all existing and emerging
technology devices that can take photographs; record audio or video; input
text; upload and download media; and transmit or receive messages or images.
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Examples of a personally owned device shall include but is not limited to:

MP3 players and iPods; iPads, Nooks, Kindles, and other table t PCs; laptop
and netbook computers; personal digital assistants (PDAs), cell phones and

smart phones such as BlackBerry, iPhone, or Android, as well as any device

with similar capabilities.

Educational purposes include classroom activities, career dev elopment
and communication with experts, homework, and limited high quality self -
discovery activities.

Students are expected to act responsibly and thoughtfully when using
technology resources. Students bear the burden of responsibility to inquire
with s chool administrators and/or teachers when they are unsure of the
permissibility of a particular use of technology prior to engaging in the

use.

Inappropriate communication includes, but is not limited to, the
following: obscene, profane, lewd, vulgar, r ude, inflammatory, threatening,
or disrespectful language or images typed, posted, or spoken by students;
information that could cause damage to an individual or the school community
or create the danger of disruption of the academic environment; personal
attacks, including prejudicial or discriminatory attacks; harassment
(persistently acting in a manner that distresses or annoys another person) or
stalking of others; knowingly or recklessly posting false or defamatory
information about a person or organiz ation; and communication that promotes
the destruction of property, including the acquisition or creation of weapons
or other destructive devices. If a student is told to stop sending
communications, that student must cease the activity immediately.

Any device that does not fit the description of acceptable devices will
be reviewed by an administrator and the Technology Department to determine
its compliancy.

Personally owned devices are permitted for use during the school day
for educational purpose s and/or in approved locations only.
U The District shall not be liable for the loss, damage, misuse, theft of
any personally owned device brought to School. The District also reserves the
right to monitor, inspect, copy, and review a personally owned de vice or file
when administration has a reasonable suspicion that a violation has occurred.

Students may not utilize any technology to harass, threaten, demean,
humiliate, intimidate, embarrass, or annoy their classmates or others in
their community. Th is is unacceptable student behavior known as cyber
bullying and will not be tolerated. Any cyber bullying that is determined to
disrupt the safety and/or well - being of the school is subject to disciplinary
action.
N All district students shall review this policy and associated
technology guidelines before students utilize any school and/or personally
owned devices. The District reserves the right to restrict student use of
district owned technologies and personally ow ned devices on school property
or at school - sponsored events.

Students must be aware of appropriateness of communications when using
district or personally owned devices. Inappropriate communication is
prohibited in any public messages, private message s, and material posted
online by students
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Students are not permitted to use any electronic device to record audio
or video media or take pictures of any student or staff member without their
permission. The distribution of any unauthorized media may res ultin
discipline including but not limited to suspension, criminal charges, and
expulsion.

Personally owned devices used in school are not permitted to connect to
the Internet through a 3G, 4G, or other content service providers. Personally
owneddevi ces must access the internet via the District
wireless network.

S

Google Apps for Education

0 Laclede County R - 1 Schools has the ability to create accounts for all

Junior and Senior students to allow for collaborative sharing using Google

Apps for Education. These accounts will be used for school related projects.

However, no student will be assign ed an account without parent or guardian
approval.

The rules governing proper electronic communications by students are included

in the Technology Acceptable Use Policy that is part of the Student Code of

Conduct. Once accounts are assigned, students gain access to the wealth of
collaborative tools available through Google Apps.

This account is housed on Google servers, thereby giving your student
access to Google Docs (word processor, spreadsheet, and presentation
software), instant messaging, email, ¢ alendar, website authoring tools, plus
additional services. This will allow your student to collaborate with
teachers and other students as well as share information with family,
friends, and other Internet users.

Official Email Address:
Students may be assigned an Icrl.org student email account. This account will
be considered the student's official Laclede County email address until such
time as the student is no longer enrolled in Laclede County R - 1 Schools. The
naming convention will be last name and first initial (followed by additional
letters, if needed), ending with @Icrl.org. For example: Tom Sawyer could be
sawyert@Icrl.org. Please note, if a student emails the teacher, that email
will go directly to the teachers official Icrl.org email account.

Conduct:
Students are responsible for good behavior just as they are in a traditional
school building. It is illegal to use obscene, profane, threatening, or
disrespectful language. Communication with others should always be course
related. Students s hould never say anything via email that the
seeing on the school bulletin board or in the local newspaper. Students
should notify the teacher of anything inappropriate or that makes them
uncomfortable. Bullying will not be tolerated and the privacy of others
should be respected at all times.

Access Restriction:
Access to and use of Google Apps for Education is considered a privilege
accorded at the discretion of Laclede County R - 1 Schools. The District
maintains the right to immediately w ithdraw the access and use of the account
when there is reason to believe that violations of law or School Board
policies have occurred. In such cases, the alleged violation will be referred
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to the Principal for further investigation and application of nec essary
consequences as indicated in the Student Code of Conduct.

Security
Laclede County R - 1 Schools cannot and does not guarantee the security of
electronic files located on Google systems. Although Google does have a
powerful content filter in place, the School Board cannot assure that users
will not be exposed to non - educational material.

Privacy

The School Board reserves the right to access and review content in the

Google Apps for Education system at any time. The School Board complies with

all  state and federal privacy laws. As with any educational endeavor, we feel

that a strong partnership with families is essential to a successful

experience. Therefore, we are asking your permission to provide a Google Apps
account to your child. Please fill out and return this permission slip to
your child's school.

Implementation The process for creating and securing accounts for the
students has not been finalized, therefore the district reserves the right to
terminate the program and initiative before integrating it into any courses
or curriculum
| have read the above rules for acceptable use of technologies and Internet,
BYOD and Google Apps for Education at Laclede County R -1 Schools. |
understand and agree to comply with those rules with the underst anding that
should | violate those rules | will face disciplinary action.

Student:

Student Signature Date Grade

Printed Student Name (please fill out legibly)

As the parent or legal guardian of the minor student signing above, | grant
permission for the above student to access computers and computer services

such as software applications, Google Apps for Education and other

technologies as needed, including the Internet and the BYOD option. |

recognize that, although pro tected by the Palo Alto Internet Filter, it is

not possible for Laclede County R - | Schools to guard against access to all
controversial materials. | will also not hold the school responsible for

materials acquired on the network by credit card or other mea ns, as well as

damage or loss of personal technology property. | have read and further agree
to the guidelines above concerning my student.

Parent/Legal Guardian:

Parent/Legal Guardian Signhature Date
Due

Printed Student Name (please fill out | egibly)
Please detach this page and return it to the high school office.

33



Teacher Qualifications

Professional teacher qualifications will be provided to students
and/or parents upon request. Requests must be made in the
Superintendent's office.

Asbestos Procedures

The Laclede County R - 1 School District will implement and maintain
procedures necessary to comply with the Asbestos Hazard Emergency
Response Act of 1986 (AHERA) by adhering to the following
guidelines:
1. Use specifically accredited/certified persons to conduct
inspections on all school buildings for asbestos - containing
material.

2. Take appropriate actions to control the release of asbestos
fibers, up on completion of inspection.
3. Describe corrective steps and long - range maintenance in a
management plan, to be made available to all concerned
persons and filed with the appropriate state agencies.
4. Post warning(s) on all areas contai ning asbestos, and send
a written notice to parents and employees, apprising them
of the conditions.
Any Further information concerning the school district's procedures
for asbestos control can be found in the school district offices.

MEDICAL INFORMATION

Health and Medication Policies

An annual health inventory, Student Health Form, is to be completed

and signed by the parent/guardian and returned to the School Health Office

within 30 days of the beginning of the schoo | year. Decisions regarding some
health interventions are based on the accuracy of the

information provided, including the administration of over the counter

medication. This information will be kept in the Health Office and may be

released to emergency medical services.

Immunizations

It is the policy of the Laclede County R - | School Dist rict that all
students attending the district schools shall be immunized in

accordance with the law.

The district will not allow a student to attend school until the

district has satisfactory evidence on file that the student has been
immunized, that the immunization process has begun and satisfactory
progress is being accomplished or that the student is exempted from
obtaining immunization in accordance with law.

A student is exempted from obtaining immunizations if the district

has on file the completed forms necessary to prove that the student

will not be immunized for religious or medical reasons. An

exemption for medical reasons requires certification by a licensed

doctor of medicine or doctor of osteopathy that either the immuniza -
tion would seriou sly endanger the child's health or life or that the

child has documentation of laboratory evidence of immunity to the

disease. An exemption for religious reasons requires written
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certification from one (1) parent or guardian that immunization of
the stude ntviolates his or her religious beliefs.

Homeless students who cannot provide proof of immunization will be
immediately enrolled, and the district's homeless coordinator will
work with the students to obtain the necessary immunizations as soon
as possibl  e.

The district will exclude from school all students who are not

immunized or exempted as required by law. When immunization is in
progress, failure to meet the next scheduled appointment constitutes
noncompliance with the immunization law, and the student should be
excluded from school immediately.

The district must report to the Department of Health and Senior

Services the names of any parent or guardian who neglects or refuses

to permit a nonexempt student to be immu nized. The district will
also report to the Children's Division(CD) of the Department of

Social Services any instance of educational or medical neglect.

Missouri State Law section 167.191 RSMo 1986 makes it unlawful for
any child to attend public school while afflicted with any CONTA -
GIOUS OR INFECTIOUS DISEASE. Any student suspected of having a communicable
disease or condition shall be removed from school until condition has
improved, the recommended exclusion period has passed
or a physician determi nes them not to be communicable any longer. This
includes, but is not limited to:
1. Skin rash or lesions suspicious for communicable disease (i.e.
open weeping sores, suspected untreated impetigo, ringworm,
chickenpox).
2. Head lice, viable hea d lice nits, scabies or body lice.
3. Temperature above 100 degrees F. Students should not return to
school until they have been fever free without antipyretics
(Fever reducing medicines) for 24 hours.
4. Nausea, vomiting, diarrhea. Students sh ould not return to school
until they have been symptom - free for 24 hours.
5. Persistent coughing or sneezing.
6. Sudden or severe sore throat.
7. Inflammation of the eye.

Ref: MHD publication, Prevention and Control of Communicable Disease

Medication Procedure

Medication should be given at home if at all possible. However, if
the physician's orders indicate it must be given during school hours
the medication may be administered at school by complying with the
following instructions:

Prescr iption and Over - the - Counter Medication

- Any student taking prescription medicine at school must have a
Medication Authorization Form on file in the health office . (See the
I nsert of the student handbook for Medication From.) All prescription

medications shall be brought to the health office upon the student's

arrival at school

- All prescription medications must be in the most recent
Prescription container

- No prescription over 1 year old will be given by school personnel.
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- Over-the - counter medications given at school must have written
instructions as to how it is to be administered and a medication

form on file.
- All medication at school will be in the original container with
the name of the medication on it as well as the stude nt's name

- All prescription medication must belong to the student and have
his/her name on the container and must be in original container.
- Students should not take any prescription medication that has not
been prescribed for him/her.
- Students sh  ould not give any prescription or over the counter medication
another  student.
- Students should not take any medicine given to them by another
student or individual
- Medications brought in baggies, sacks, Kleenexes or any other
container other than the original container will not be accepted
at school. Most pharmacies will provide a second bottle for
transporting medication to school, but the patient or a parent/
guardian must ask for it.
- All prescription/medication bo ttles will be returned home when
medicine is finished
- Any over -the -counter medication not taken in 30 days will be
returned home.

Emergency Medication

Parents should provide the distr ict with emergency medication to be
administered in the event of a severe allergic reaction if the child

has known reactions. The emergency medication and physician's

orders for the medication shall be kept in a secure location but

easily accessible to qu alified designated personnel.

Non- life Threatening Allergic Reaction Medication

Antihistamine elixir or tablet/capsule is kept in the Health Office

for the treatment of unexpected, non - life threatening allergic
reaction for which parents/guardian/responsib le person have not sent
a medication from home. Oral request for administration from the
parents/guardian/responsible person must be obtained prior to such
administration. The request for administration must be documented

in the phone log and student fil e. A note to the parents/guardian/
responsible person regarding the administration of the medication

and a request for a signature statement for the administration must

be sent, received and placed in the student file.

Self - Administration of Medication

A physician may recommend that an individual student with a chronic

health condition, such as asthma or other potentially life -
threatening respiratory illness, assume responsibility for his or

her own medication as part of learning self - care. The student m ay
self - administer medication by way of a metered - dose inhaler,
provided that the following conditions have been met:

1. The parent/guardians/responsible person must provide
written authorization for the self - administration of
medi cation, a written medical history of the student's
experience with the respiratory illness, and a plan of action

for addressing any emergency situations that could reasonably
be anticipated as a consequence of administering the

medi cation and having the illness.
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2. The parents/guardians/responsible person must provide

written certification from the student's physician that the

student has asthma or other potentially life - threatening
respiratory iline ss, and that the student is capable of and

has been instructed in the proper method of self - administering

the medication and has been informed of the dangers of

permitting others to use the student's medication.

3. The Board must in form the parents/guardian/responsible
person in writing, that the district and its employees or

agents shall incur no liability as a result of any injury

arising from the self - administration by the student, absent

any negligence by the district, its employees or agents: or as

a result of providing all of the above - mentioned relevant
information to the school nurse, absent any negligence by the

district, its employees or agents, or in the abse nce of a

school nurse, to the school administrator.

4. The parents/guardians/responsible person must sign a
statement acknowledging that the district shall incur no

liability as a result of any injury arising from the student's

self - administration of medication, and that the parents/
guardians/responsible person shall indemnify and hold harmless
the district and its employees or agents against any claims

arising out the student's self - administration of medicat
Request for the student to self - administer medication for the
asthma or other potentially life - threatening respiratory
illness is effective for the school year in which it is

granted, and is renewed for each subsequent school y ear upon

meeting the conditions set forth above.

5. The parent/guardian of the student has the responsibility for
informing school personnel of any
the student’s medication.

Documentation

Medication administrat ion will be documented on the medication
administration form signed by the parent/guardian/responsible

person. Over the counter medications will be documented on the

daily log sheet, including student name, reason for medication,

time, dosage, amount and name of medication. Written notification
will be provided to parents/guardian/responsible person regarding

the administrator, date, time, dosage and amount of OTC medication

that was administered.

The school district retains the right to reject requests for
medication administration.
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Health Screenings

Health screenings will be conducted annually during the first semester

of school as recommended by the State of Missouri. This may incl ude but is

not limited to hearing, vision, dental, height and weight for students in 7 th
oth and 11 " grades; students who are being screened for special education

programs and the three - year reevaluation program; new to the district without

proof of scre ening from the previous school and as requested by the teacher

or parent/guardian. Students will be screened unless parent/guardian provides

written exemptions. All findings will be reported to parent/guardian with

written recommendations for medical follo w up as findings indicate.

Body Mass Index (BMI) will be calculated for all school age students. Any

findings above 95% require a blood pressure assessment. A written referral
will be sent to the parents /guardians with a recommendation for med ical
follow up for students failing to meet American Heart Association Age -
adjusted Blood Pressure Guidelines.

Unless otherwise excused, Scoliosis screening is conducted for students,

minimally, in grade 9. Follow up screening will be provided in 3 - 6 months to
any student with a spinal curvature deviation of less than 7 degrees.A

written referral will be sent to the parents/guardians with a recommendation

for med ical/dental follow up if the screening measurement on the scoliometer

is 7 degrees or great er. Itis requested that the written referral be

completed and returned to Health Services.

Other Programs

Other programs offered that the health office participates or is involved

with include: CPR/First Aid, Hygiene and STD's. All students will be
included in the offerings unless parent/guardian provides written exemption.

Head Lice
The Laclede County R - 1 School recognizes the health, as well as,
social concern that is presented by the infestation of students with
head lice. Experience has shown t hat infestation continues in a
number of students to the detriment of the student body as a whole.
Therefore, it shall be the policy of the R - 1 Board of Education to:
- Examine junior and senior high students when signs of infestations

are observed and/or reported.
- Exclude from school attendance any student who is found to be

infested with head lice.
- Exclude from school attendance any student who is examined and

found to have viable nits (the eggs of the head louse) in the hair or on
the scalp. All via ble nits must be removed before the student may reenter
school. The student must be brought to school (not ride the

bus) by the parent or parent designee to be evaluated before the
student will be permitted to return to classes.

- Allow excused absence f or up to 3 calendar days of school work
missed.
- Allow unexcused absence for the 4th and 5th calendar days of school
work missed.
- Refer any number of calendar days over 5 to the Division of Family
Services.
The absence policy applies to any and every infestation and re -

infestation of head lice.)
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Student Accident or lliness at School

Students who become ill or injured at school should report to the Health

Office. First aid and basic care will be given according to "Recommended
Procedures for Emergency Care of lliness & Injuries”, as published and

distributed by the Missouri Department of Health in Cooperation with the
Department of Elementary and Secondary Education. If a student is considered

too ill to return to class, every attempt will be made to contact a parent or

guardian to pick up the student.

Students will be released to h ome or to see a doctor with parent’ s/
consent, only. All injuries, no matter how slight, are to be reported to the
nurse or, in the nurse’'s absence, the school princiopal

Student Accident Insurance

Student accident insu rance information can befound at markelinsurance.com
The insurance is not provided by the school system but by a private carrier

and must be purchased by individual students. The cost is reasonable

and provides coverage during interscholastic events during school

time.

All s tudents involved in interscholastic sports must be covered by

accident insurance and present a waiver signed by their parent or

guardian. The waiver indicates to the school that you have accident

insurance that will bear any cost related to an injury that occurs
during interscholastic sports.

Critical Amended

File:JG-R Student Discipline Policy

The administration will adjust discipline appropriately depending upon the sewerity of the incident.
Students who are under a short term out-of-school suspension (10 school days or under) will be given the
opportunity to complete classroom assignments with a maximum score of 70% per assignment. It is the
student/parent responsibility to acquire and return all assignments (refer to Prohibition against being on or
near School Property during a suspension). All assignments are due on or before the first day the student
is in attendance from the suspension. Any assignment not completed or turned in at this time will receive
a grade of 0. Some assignments will not be able to be made up. Unless the teacher makes other
arrangements or gives an alternative assignment, any test or activity missed during the suspension must
be made up on the day the student returns from the suspension or a grade of 0 will be given. Long term
suspensions (anything over 10 school days) will be dealt with on an individual bases. In every discipline
situation, the following is a minimum that will apply; Principal/Student conference and a review of the
Laclede County R-1 Jr. High/Senior High PBIS matrix’s.

Protocol Delinquent Acts At School Sites

In an effort to effectively address delinquent acts committed at school by students under the age of
sewventeen, the Juvenile Division/Judicial Circuit has adopted the following protocol:

l. If information is received which indicates a delinquent act has been committed on school
property, or that a threat has been made to commit a delinquent act on school property,
then school authorities should immediately contact law enforcement to initiate an
investigation. If the school has a commissioned School Police/Resource Officer, then
that officer may conduct the investigation. Once the investigation is complete, it will be
the responsibility of law enforcement to make a referral to the local juvenile office, if
appropriate.

Il. If it is determined that the delinquent act is of a serious nature ( as defined below) the
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School Police/Resource Officer or law enforcement should contact the Deputy Juvenile
Officer immediately. The Deputy Juvenile Officer shall determine if the juvenile is to be
transported to the local juvenile office or to secure detention or if the juvenile should be
released to a parent and a referral sent to the office.

Il If the juvenile is to be transported to the local juvenile office or to secure detention, the
School Police/Resource Officer or law enforcement shall notify the parents and request
that they respond to the appropriate location.

V. The School Police/Resource Officer or law enforcement shall bring a Juvenile Referral
form and a preliminary report with the child to the juvenile office or detention center.

V. Pursuant to Supreme Court Rule 122.05, the juvenile shall not be interrogated until
he/she has been advised of their rights by the Deputy Juvenile Officer.

A delinquent offense is defined as any act which, if committed by an adult, would be a violation of the
criminal statutes of the State of Missouri. Serious delinquent acts are defined as those acts which would
be felonies if committed by an adult or threats to commit an act which would be a felony if committed by
an adult.

Student Code of Conduct

The Student Code of Conduct is designed to foster student responsibility, respect for others, and
to provide for the orderly operation of district schools. No code can be expected to list each and every
offense that may result in disciplinary action. Howewer, it is the purpose of this code to list certain
offenses, which, if committed by a student, will result in the imposition of a certain disciplinary action. Any
conduct not included herein, or an aggravated circumstance of any offense or an action involving a
combination of offenses may result in disciplinary consequences that extend beyond this code of conduct
as determined by the principal, superintendent and/ or Board of Education. In extraordinary
circumstances where the minimum consequence is judged by the superintendent or designee to be
manifestly unfair or not in the interest of the district, the superintendent or designee may reduce the
consequences listed in this policy, as allowed by law. This code includes, but is not necessarily limited to,
acts of students on school property, including playgrounds, parking lots and school transportation, or at a
school activity, whether on or off school property. District discipline policies are important for the
maintenance of an atmosphere where orderly learning is possible and encouraged. All district personnel
responsible for the care and supenision of students are authorized to hold every pupil strictly accountable
for any disorderly conduct in school or on any property of the school, on any bus going to or returning to
school, during school-sponsored activities or during intermission or recess periods. According to state
law, authorized personnel shall not be civilly liable when acting in conformity with the written policies on
discipline. Monitoring devices are located inside and outside the building to help maintain a safe
environment for students.

When a student is sent to the assistant principal's/principal's office for disciplinary action, the
administrator has the option of following the disciplinary actions outlined in the paragraphs below and/or
administering other disciplinary action at their discretion.

Common sense rules of conduct and dress are expected of each student. Any teacher or
administrator has the authority and responsibility to advise a student of improper school conduct
whenever and wherever the misconduct is observed.

The following are descriptions of prohibited conduct as well as potential consequences for
violation. In addition to the consequences specified here, school officials will notify law enforcement and
document violations in the student's discipline file pursuant to law and Board policy.

Disciplinary Action
1. Detention — Before and after school hours.
2. In — School Suspension (ISS) — Students may be assigned to an area within the school where
he/she will be under the direct supenision of a school employee. ISS seeks to remove a student
from a situation where behavior problems are occurring and still provide the opportunity for a
student to keep up with class work.
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3. Suspension from school (OSS) —Students who are under a short term out-of-school suspension
(10 school days or under) will be given the opportunity to complete classroom assignments with a
maximum score of 70% per assignment. It is the student/parent responsibility to acquire and
return all assignments (refer to Prohibition against being on or near School Property during a
suspension). All assignments are due on or before the first day the student is in attendance from
the suspension. Any assignment not completed or turned in at this time will receive a grade of 0.
Some assignments will not be able to be made up. Unless the teacher makes other arrangements
or gives an alternative assignment, any test or activity missed during the suspension must be
made up on the day the student returns from the suspension or a grade of 0 will be given. Long
term suspensions (anything over 10 school days) will be dealt with on an individual bases.

Up to a maximum of ten (10) consecutive school days (Principal) — Maximum of 180 consecutive
school days (Superintendent only).
4. Expulsion from school — School Board only.

Reporting to Law Enforcement

It is the policy of the Laclede County R-1 School District to report all crimes occurring on school grounds
to law enforcement, including, but not limited to, the crimes the district is required to report in accordance
with law.

The following acts, regardless of whether they are committed by juveniles, are subject to this reporting
requirement:

First or second-degree murder under '' 565.020, .021, RSMo.

Voluntary or involuntary manslaughter under ' 565.024, RSMo.

Kidnapping under ' 565.110, RSMo.

First, second or third degree assault under ' ' 565.050, .060, .070, RSMo.

Rape in the first or second degree under ' ' 566.030, .031, RSMo.

Sodomy in the first or second degree under ”566.060, .061, RSMo.

Burglary in the first or second degree under ' ' 569.160, .170, RSMo.

Robbery in the first degree under ''569.020, RSMo.

Possession of a weapon under chapter 571, RSMo.

10 Distribution of drugs and distribution of drugs to a minor under ''195.211, .212, RSMo.
11. Arson in the first degree under ' 569.040, RSMo.

12. Felonious restraint under ' 565.120, RSMo.

13. Property damage in the first degree under ' 569.100, RSMo.

14. Child molestation in the first degree pursuant to ' 566.067, RSMo.

15. Sexual misconduct invlving a child pursuant to ' 566.083, RSMo.

16. Sexual abuse in the first degree pursuant to ' 566.100, RSMo.

17. Harassment under “ 565.090,RSMo.

18. Stalking under “565.225, RSMo.

*Immediate reporting of third-degree assault under “ 565.070., may not be required if an agreement with
law enforcement exists.

©COoNOUA~WNE

The principal shall also notify the appropriate law enforcement agency and superintendent if a student is
discovered to possess a controlled substance or weapon in violation of the district's policy.

If the district is aware that a student who is suspended for more than ten days or expelled is under court

jurisdiction, the superintendent shall notify the appropriate division of juvenile or family court of the
suspension or expulsion.
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Documentation in Student’s Discipline Record
The principal, designee or other administrators or school staff will maintain all discipline records as
deemed necessary for the orderly operation of the schools. In addition, any offense that constitutes a
“serious violation of the district’s discipline policy” must be documented in the student’s discipline record
in accordance with law. Policy JGF defines a “serious violation of the district’s discipline policy” as one
(1) or more of the following acts if committed by a student enrolled in the district:

1. Any act of school violence or violent behavior.

2. Any offense that occurs on school property, on school transportation or at any school activity and

that is required by law to be reported to law enforcement officials.
3. Any offense that results in an out-of-school suspension for more than ten (10) days.

Conditions of Suspension, Expulsion and Other Disciplinary Consequences

All students who are suspended or expelled, regardless of the reason, are prohibited from participating in
or attending any district-sponsored activity, or being on or near district property or the location of any
district activity for any reason, unless permission is granted by the superintendent or designee. When
appropriate, the district may prohibit students from participating in activities or restrict a student's access
to district property as a disciplinary consequence even if a student is not suspended or expelled from
school. Likewise, a student may become ineligible for or be required to forfeit any honors and awards as
a disciplinary consequence.

In accordance with law, any student who is suspended for any offenses listed in 8§ 160.261, RSMo., or
any act of violence or drug-related activity defined by policy JGF as a serious \violation of school
discipline, shall not be allowed to be within 1,000 feet of any district property or any activity of the district,
regardless of whether the activity takes place on district property, unless one of the following conditions
exist:

1. The student is under the direct supenvsion of the student's parent, legal guardian, custodian or
another adult designated in advance, in writing, to the student's principal by the student's parent,
legal guardian or custodian, and the superintendent or designee has authorized the student to be
on district property.

2. The student is enrolled in and attending an alternative school that is located within 1,000 feet of a
public school in the district.

3. The student resides within 1,000 feet of a public school in the district and is on the property of
his or her residence.

If a student violates the prohibitions in this section, he or she may be suspended or expelled in
accordance with the offense, "Failure to Meet Conditions of Suspension, Expulsion or Other Disciplinary
Consequences," listed below.

Impact on Grades

As with any absence, absences due to an out-of-school suspension may result in the student earning a
lower grade in accordance with the district’s policy on absences.

Prohibition against Being on or near School Property during Suspension

All students who are suspended or expelled, regardless of the reason, are prohibited from participating in
or attending any district-sponsored activity, or being on or near district property or the location of any
district activity for any reason, unless permission is granted by the superintendent or designee. In
addition, the district may prohibit students from participating in activities or restrict a student’s access to
district property as a disciplinary consequence ewven if a student is not suspended or expelled from
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school, if appropriate.

In accordance with law, any student who is suspended for any offenses listed in * 160.261, RSMo., or any
act of violence or drug-related activity defined by policy JGF as a serious violation of school discipline
shall not be allowed to be within 1,000 feet of any district property or any activity of the district, regardless
of whether the activity takes place on district property, unless one (1) of the following conditions exist:

1. The student is under the direct supenision of the student’s parent, legal guardian or custodian or
another adult designated in advance, in writing, to the student’s principal by the student’s parent,
legal guardian or custodian, and the superintendent or designee has authorized the student to be
on district property.

2. The student is enrolled in and attending an alternative school that is located within 1,000 feet of a
public school in the district of her residence.

3. The student resides within 1,000 feet of a public school in the district and is on the property of his

If a student violates this prohibition he or she may be suspended or expelled in accordance with the
offense, “Failure to Meet Conditions of Suspension,” listed below. Law enforcement will be contacted.

Prohibited Conduct

The following are descriptions of prohibited conduct as well as potential consequences for violation. In
addition to the consequences specified here, school officials will notify law enforcement and document
violations in the student's discipline file pursuant to law and Board policy.

Academic Dishonesty:

This includes cheating on test, assignments, projects or similar activities; plagiarism; claiming credit for
another person’s work; fabrication of facts, sources or other supporting material; unauthorized
collaboration; facilitating academic dishonesty; and other misconduct related to academics. Plagiarism
will be defined as using the ideas or words of another and passing it off as one's own work. For instance,
cutting and pasting another individuals work especially from the Internet and passing it off, as one's own
work will be seen as plagiarism. Incorrectly documented work will be considered as plagiarism. Teachers
maintain the right to accept student work they deem appropriate.

First Offense: Student will receive a zero (0) on the assignment. Parent notification. Detention.
Principal/student conference, possible alternative assignment from teacher.
Second Offense: Same as above with 1 day I.S.S.

Subsequent Offenses: 1 day OSS. Possible loss of credit, and possible removal from
Extra-curricular activities.

Arson
Starting or attempting to start a fire or causing or attempting to cause an explosion.

First Offense: 4 days in-school suspension, 1-180 days out of school suspension, or expulsion.
Restitution if appropriate.
Subsequent Offense:  1-180 days out of school suspension or expulsion. Restitution if appropriate.

Assault:
A. Hitting, striking and/or attempting to cause injury to another person; placing a person in
reasonable apprehension of imminent physical injury; physically injuring another person.

First Offense: 5 days out of school suspension. Referral to law enforcement.
Second Offense: 10 days out of school suspension. Referral to law enforcement.

Subsequent Offense:  1-180 days out of school suspension, or expulsion.
*Seriousness of the incident may result inimmediate 180 suspension/expulsion*

B. Attempting to Kill or cause serious physical injury to another; killing or causing serious physical injury
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to another.
First Offense: Expulsion. Contact of law enforcement.

Assault of a staff member:

All Offenses: Will result in 10 days OSS and recommendation for long-term suspension or
expulsion. Contact of law enforcement. Serious cases may result in
recommendation for expulsion on the first offense.

Automobile/Vehicle Misuse:

Uncourteous or unsafe driving on or around school property, unregistered parking, failure to move vehicle
at the request of school officials, failure to follow directions given by school officials or failure to follow
established rules for parking or driving on school property.

First Offense:  Detention. 5 day suspension or revocation of parking privileges.
Subsequent Offense:  10-180 day suspension or revocation of parking privileges, 3 days in school
suspension.

Bullying and Cyberbullying (see Board policy JFCF)

Intimidation, unwanted aggressive behavior, or harassment that is repetitive or is substantially likely to be
repeated and causes a reasonable student to fear for his or her physical safety or property; that
substantially interferes with the educational performance, opportunities or benefits of any student without
exception; or that substantially disrupts the orderly operation of the school. Bullying includes, but is not
limited to: physical actions, including violence, gestures, theft or property damage; oral, written or
electronic communication, including name-calling, put-downs, extortion or threats; or threats of reprisal or
retaliation for reporting such acts. Cyberbullying is a form of bullying committed by transmission of a
communication including, but not limited to, a message, text, sound or image by means of an electronic
device including, but not limited to, a telephone, wireless telephone or other wireless communication
device, computer or pager.

First Offense: 3 days in school suspension. Depending on the sewerity of the
situation, 1-180 days out of school suspension.
Subsequent Offense:  1-180 days of out of school suspension or expulsion.

Bus or Transportation Misconduct (see Board policy JFCC)

Any offense committed by a student on transportation provided by or through the district shall be
punished in the same manner as if the offense had been committed at the student's assigned school. In
addition, transportation privileges may be suspended or revoked.

First Offense: Driver notifies parents. Warning to 1 day off bus.

Second Offense: Student/Principal conference. Parent notified. 2 day suspension from riding all
buses.

Third Offense: Student suspended from riding all buses 5 days.

Fourth Offense: Student suspended from riding all buses 10 days.

Fifth Offense: Student suspended from riding all buses for one month.

Sixth Offense: Student suspended from riding all buses for rest of quarter/semester

Seventh Offense: Student suspended from riding all buses for the rest of the school year.

Sewvere Clause: In the event of severe or continued misbehavior, student may be immediately

suspended from riding the bus and school for a minimum of 5 days to the remainder of the school year by
the building principal or director of transportation.

Cell Phones/Communication Devices/Electronic Devices:
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Personal communication devices such as cell phones, texting device, and personal computer (without
permission) are prohibited for use during regular school hours, excluding lunch and between classes.
The possession of laser pointers and other unsafe electronic items are prohibited in the school building.
Devices are to be turned OFF and out of view. Use of such devices WILL result in the following
consequences:

First Offense: Confiscation. Student will be allowed to sign out the device after the school day.

Second Offense: Confiscation. Detention, or parent signature before device is given back.

Third Offense: Confiscation. Parent signature required before device is given back. 1 day of in
school suspension.

Fourth Offense: Confiscation. Parent signature required before device is given back. 1 day of out

of school suspension.
Subsequent Offense:  Confiscation. Parent signature required before device is given back. 1 day of out
of school suspension.

Possession of electronic devices is the sole responsibility of the student. Conway Jr. & Sr. High
School will not be held responsible for the care or disappearance of these items.

Dishonesty:
Any act of lying, whether verbal or written, including forgery.

First Offense: Principal conference — 3 days ISS
Second Offense: 3 days ISS - 3 days OSS
Subsequent Offense: 1-180 days out of school suspension, or expulsion.

Disrespectful Conduct or Speech (see Board policy AC if illegal harassment or discrimination is
involved):

Verbal, written, pictorial or symbolic language or gesture that is directed at any person that is in violation
of district policy or is otherwise rude, wilgar, defiant, meant to harass, intimidate, or injure another person,
i.e., threats of violence or defamation of a person’s race, religion, gender or ethnic origin, or considered
inappropriate in educational settings (this includes pornographic materials) or that materially and
substantially disrupts classroom work, school activities or school functions.

First Offense: Principal/Student conference — 3 days in school suspension
Second Offense: 1 days in school suspension — 3 days out of school suspension
Third Offense: 3 days in school suspension — 5 days out of school suspension

Subsequent Offense:  1-180 days out of school suspension, or expulsion.

Disrespectful Conduct or Speech Toward Faculty/Staff:

Verbal, written or symbolic language or gestures that are rude, wilgar, defiant, disparaging or demeaning,
i.e.,Lying to an administrator or staff member, threats of violence or defamation of a person’s race,
religion, gender or ethnic origin or considered inappropriate to public settings.

First Offense: 3 days in school suspension - 5 days out of school suspension.
Subsequent Offense:  5-10 days out of school suspension with possible recommendation for long-term
suspension or expulsion.

Disruptive Conduct/Speech Inside/Outside Classroom:
Behavior that substantially disrupts classroom work, school activities or school
functions. Students will not be disciplined for speech in situations where it is protected by law

First Offense: Principal/Student conference 1 day in school suspension
Second Offense: 1 day in school suspension 3 days in school suspension
Third Offense: 3 days in school suspension — 5 days in school suspension
Subsequent Offense: 5 days ISS — 10 days out of school suspension
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Extortion:
Threatening or intimidating any student for the purpose of obtaining money or anything of value.

First Offense: 3 days out of school suspension. Referral to law enforcement.
Second Offense: 10 days out of school suspension. Referral to law enforcement.
Subsequent Offense:  1-180 days out of school suspension or expulsion.

Failure to Serve Detention:
Any student who fails to serve assigned detention, before or after school, without prior permission from
administration will result in 1 day of in school suspension for every missed detention.

Failure to Meet Conditions of Suspension:

Coming within 1,000 feet of any public school in the district while on suspension for any offense that
requires reporting to law enforcement or for an act of school violence or drug related activity defined by
district policy as a serious violation of the district's discipline policy.

In determining whether to suspend or expel a student, consideration shall be given to whether the student
poses a threat to the safety of any child or school employee and whether the student’'s presence within
1,000 feet of the school is disruptive tothe educational process or undermines the effectiveness of the
school's disciplinary policy.

First Offense: Law enforcement will be contacted. 10 days out of school suspension.
Subsequent Offense:  Law enforcement will be contacted. 10 days out of school suspension for each
offense. Recommendation for further disciplinary action or expulsion.

False Alarms (see also "Threats or Verbal Assault")

Tampering with emergency equipment, setting off false alarms, making false reports; communicating a
threat or false report for the purpose of frightening or disturbing people, disrupting the educational
environment or causing the evacuation or closure of school property.

First Offense: Restitution. 10 days out of school suspension.
Subsequent Offenses: Restitution. 45 days out of school suspension, or expulsion. Contact
law enforcement.

Fights (Verbal):

Mutual conflict in which both parties have contributed to the conflict verbally.

First Offense: Principal/Student conference, detention, in school suspension, or
1-180 days out of school suspension.

Subsequent Offenses: In school suspension, 1-180 days out of school suspension, expulsion.

Fights:

Mutual combat in which both parties have contributed to the conflict either verbally or by physical action.
First Offense: 3 days out of school suspension.

Second Offense: 5 days out of school suspension.

Subsequent Offense:  10-180 days out of school suspension, or expulsion. Contact Law Enforcement.
Gambling

Betting on an uncertain outcome, regardless of stakes; engaging in any game of chance or activity in
which something of real or symbolic value may be won or lost. Gambling includes, but is not limited to,
betting on outcomes of activities, assignments, contests and games.

First Offense: Principal/Student conference — 10 days OSS

Subsequent Offense: 3 days ISS — 10 days OSS
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Hazing (see Board policy JFCF):

Any activity that a reasonable person believes would negatively impact the mental or physical health or
safety of a student or put the student in a ridiculous, humiliating, stressful or disconcerting position for the
purposes of initiation, affiliation, admission, membership or maintenance of membership in any group,
class, organization, club or athletic team including, but not limited to, a grade level, student organization
or school sponsored activity. Hazing may occur even when all students inwlved are willing participants.

First Offense: In school suspension or 1-180 days out of school suspension.
Subsequent Offense:  1-180 days out of school suspension or expulsion.

Incendiary Devices or Fireworks
Possessing, displaying or using matches, lighters or other devices used to start fires unless required as
part of an educational exercise and supenvised by district staff; possessing or using fireworks.

First Offense: Confiscation. Warning, principal/student conference, detention, or
in-school suspension.

Subsequent Offense:  Confiscation. Principal/student conference, detention, in-school
suspension, or 1-10 days out-of-school suspension.

Insubordination:

All students who attend Conway High School are expected to recognize the importance of cooperation
with all officials of the school system. Discipline administered for insubordination will follow these general
guidelines, but administrative discretion exists to handle all situations separately depending on the
sewerity and nature of the offense. Any student who refuses, through verbal or other actions, to
immediately comply with a legitimate request of a teacher or administrator is subject to the following:

First Offense: Student/principal conference — 3 days in school suspension
Second Offense: 3 days in school suspension — 3 days out of school suspension
Third Offense: 5 days ISS — 10 days out of school suspension with referral to Superintendent for

extended suspension.
Subsequent Offense:  5-10 days oss with referral to superintendent for further disciplinary action.

Nuisance Items
Possession or use of toys, games, MP3 players and other electronic devices that are not authorized for
educational purposes.

First Offense: Confiscation, Warning, principal/student conference, detention, or
in-school suspension.

Subsequent Offense:  Confiscation. Principal/Student conference, detention, in-school
Suspension, or 1-10 days out-of-school suspension.

Profane and/ or Inappropriate Language:

All students have a right to attend school without having to hear profane and/ or inappropriate language.
Obscenities and/ or name-calling do not show respect for the rights of others. Students showing this type
of behavior will be subject to the following:

First Offense: Principal/Conference -1 day in school suspension.
Second Offense: 1 day in school suspension - 3 days in school suspension.
Third Offense: 3 days in school suspension — 5 days in school suspension

Subsequent Offense:  1-10 out of school suspension.
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Public Display of Affection:
Physical contact that is inappropriate for the school setting including, but not limited to, kissing, hugging
and groping.

First Offense: Principal/Student conference. Detention. Notification of parents.
Second Offense: 1 day in school suspension. Notification of parents.
Third Offense: 3 days in school suspension. Notification of parents.

Subsequent Offense:  1-180 days out of school suspension, or expulsion.

Sexual Harassment/ Harassment (see Board policy AC):

Use of material of a sexual nature or unwelcome \eral, written or symbolic language based on gender,
race, color, religion, sex, national origin, ancestry, disability or any other characteristic protected by law.
Examples of illegal harassment include, but are not limited to, racial jokes or comments; request for
sexual favors, and other unwelcome sexual advances; graffiti; name calling; or threatening, intimidating or
hostile acts based on a protected characteristic.

First Offense: 3 days ISS — 10 days oss with referral to superintendent for further disciplinary
action.
Subsequent Offense: 3 — 10 oss with referral to superintendent for further disciplinary action.

Sexting and/or Possession of Sexually Explicit, Vulgar or Violent Material :

Students may not possess or display, electronically or otherwise, sexually explicit, wilgar or violent
material including, but not limited to, pornography or depictions of nudity, violence or explicit death or
injury. This prohibition does not apply to curricular material that has been approved by district staff for its
educational value. Students will not be disciplined for speech is situations where it is protected by law.

First Offense: Confiscation. Principal/Student conference, detention, or in-school
suspension.

Subsequent Offense:  Confiscation. Detention, in-school suspension, 1-180 days out-of-
school suspension, or expulsion.

Sexual Activity
Acts of sex or simulated acts of sex including, but not limited to, intercourse or oral or manual stimulation.

First Offense: Principal/Student Conference. Noatification of Parents. 5 days out-of-school
suspension.

Subsequent Offense:  Principal/Student Conference. Notification of Parents. 10 days out-of-
school suspension. Referral to superintendent for further discipline.

Substance Abuse Policy:
Possession, sale, purchase or distribution of any over the counter drug, herbal preparation or imitation
drug or herbal preparation.

First Offense: In school suspension or 1-180 days out of school suspension.
Subsequent Offense:  1-180 days out of school suspension or expulsion.

Possession of or attendance while under the influence of or soon after consuming any unauthorized
prescription drug, alcohol, narcotic substance, unauthorized inhalants, counterfeit drugs, imitation
controlled substances or drug-related paraphernalia, including controlled substances and illegal drugs
defined as substances identified under schedules I, II, lll, IV, or V in section 202 of the Controlled
Substances Act.

First Offense: In school suspension, 1-180 days out of school suspension.
Subsequent Offense:  1-180 days out of school suspension or expulsion.
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Unwelcome physical contact based on gender or of a sexual nature when such conduct has the
purpose or effect of unreasonably interfering with a student's educational performance or creates an
intimidating, hostile or offensive educational environment. Examples include, but are not limited to,
touching or fondling of the genital areas, breasts or undergarments, regardless of whether or not the
touching occurred through or under clothing.

First Offense: 3 days In school suspension. Depending on the sewerity of the situation, 1-180
days out of school suspension, or expulsion.

Subsequent Offense:  1-180 days out of school suspension or expulsion. Contact Law
Enforcement.

Student Dress Code Violations:

1. Hats and headgear are permitted in the hallway, cafeteria, and classrooms per teacher
permission.

2. Articles of clothing displaying emblems of alcoholic beverages or alcoholic advertisement or
slogans, drugs, or drug references, tobacco, or their products you cannot legally use, are not
appropriate at school.

3. Shirts must be buttoned and pants worn appropriately without excessive holes. Halter-tops,
midriffs, tube tops, and clothing allowing undergarments, abdomen, cleavage, or buttocks to
show are not appropriate.

4. Appearance or clothing that contributes to class disruptions are not appropriate for school and

will be dealt with on an individual basis.

Articles of clothing with wilgar slogans or pictures, or slogans insinuating wilgarity are

inappropriate.

Students are required to wear shoes.

Undershirts are inappropriate.

Any attire that is associated with gang’s or gang activity are not appropriate.

Shorts, skirts and dresses must all be of reasonable length, not exposing buttocks, private

areas, or cleavage.

10. Faculty, Staff, and Administration determine what is reasonable or not. Refusal to change
clothes when asked to do so will result in a referral for insubordination/disrespect to staff.

o
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Students who fail to meet the dress code requirements as instructed will face discipline consequences as
follows:

First Offense: Verbal warning and Change of attire, Principal/Student conference.
Subsequent Offense:  Principal/Parent conference, in school suspension 1-5 days.

Tardiness:

Being punctual to class is the student's responsibility. In the break between classes, the student must
take care of his/her personal business and report to class before the tardy bell rings. At the discretion of
each teacher further tardy procedures may be reflected in the classroom syllabi. Any student failing to
do sowithout a note from a staff member is considered tardy. Notes from home will not justify an
excused tardy. As with attendance, tardies are accumulated by the semester. The following procedure
will be followed for students who are tardy:

1. On the fifth reported tardy of the semester, the parent will be notified.

2. On the sixthtardy and through the tenth tardy of the semester, the parent will be notified and

the student will be assigned one hour of detention.

3. Failure to attend assigned detention will result in one day of in school suspension.

4. Failure to attend assigned in school suspension will result in out of school suspension.

5. After the tenth tardy of the semester, the student will receive: 11th-1day ISS, 12th-2days ISS, 13th-
3days ISS, 14h-4days ISS and so on.
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Teacher workroom
This area is for teachers only. No student is allowed in the workroom unless supenised by a teacher or
given permission from the office.

First Offense: Warning. Principal/Student conference.
Second Offense: 2 days in school suspension.
Third Offense: 5 days in school suspension.

Subsequent Offenses: 3 days out of school suspension.

Theft

Theft, attempted theft or knowing possession of stolen property.

First Offense: Return of or restitution for property. 3 days in school suspension. Possible
referral to law enforcement.

Second Offense: Same as abowe, 5 days out of school suspension.

Third Offense: Same as abowe, 10 days out of school suspension.

Subsequent Offense;  Return of or restitution for property. 1-180 days out of school suspension or
expulsion.

Threats or Verbal Assault:
Verbal, written, pictorial or symbolic language or gestures that create a reasonable fear of physical injury
or property damage.

First Offense: 3 days in school suspension — 10 days out of school suspension with referral to
Superintendent for extended suspension
Subsequent Offense:  1-180 days out of school suspension, or expulsion.

Tobacco:

Possession or use of any tobacco products, electronic cigarettes, or other nicotine-delivery products on
school grounds, school transportation or at any school activity. Nicotine patches or other medications
used in a tobacco cessation program may only be possessed in accordance with district policy JHCD.

First/Second Offense:  Confiscation of tobacco product. Principal/Student conference. Notification of
parents. 3 days in school suspension.

Subsequent Offense:  Confiscation of tobacco product. Notification of parents. In school suspension or
1-10 days out of school suspension.

Truancy (see Board policy JEB and procedures JEB-AP1 and JEd-AP2):
Absence from school without the knowledge and consent of parents/guardians and/or the school
administration; excessive non-justifiable absences, even with the consent of parents/guardians.

First Offense: Principal/Student conference. Parent notification. 3 days
In school suspension.
Second Offense: 5 days in school suspension. Contact law enforcement. Parent notification.

Subsequent Offense: 10 days in school suspension. Possible removal from extracurricular activites
Parent notification. Contact law enforcement.
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Unauthorized Absence from Class:
Student willing/knowing are not located in the assigned area given by the teacher or administrator.

First Offense: Principal/Student conference - 1 day In School Suspension.
Second Offense: 3 days in school suspension.
Subsequent Offense: 5 days in school suspension.

Unauthorized Entry:

Entering or assisting any other person to enter a district facility, office, locker, or other area that is locked
or not open to the general public; entering or assisting any other person to enter a district facility through
an unauthorized entrance; assisting unauthorized persons to enter a district facility through any entrance.

First Offense: Principal/Student conference, detention, in school suspension, or 1-180 days out
of school suspension.
Subsequent Offense:  1-180 days out of school suspension or expulsion.

Vandalism (see Board policy ECA):
Willful damage or the attempt to cause damage to real or personal property belonging to the school, staff
or students.

First Offense: Restitution. Principal/Student conference, detention, in school suspension, 1-180
days out of school suspension, or expulsion.

Subsequent Offense:  Restitution. In school suspension, 1-180 days out of school suspension, or
expulsion.

Violation of Technology Contract (see Board policy EHB and procedure EHB-AP):

Attempting, regardless of success, to gain unauthorized access to a technology system or information; to
use district technology to connect to other systems in evasion of the physical limitations of the remote
system; to copy district files without authorization; to interfere with the ability of others to utilize district
technology; to secure a higher lewvel of privilege without authorization; to introduce computer \iruses,
hacking tolls, or other disruptive/destructive programs onto or using district technology; or to evade or
disable a filtering/blocking device.

First Offense: Restitution. Principal/Student conference, loss of user privileges for two weeks,
detention, in school suspension, or 1-180 days out of school suspension.

Subsequent Offense:  Restitution. Loss of user privileges for a month up to the rest of the school year,
1-180 days out of school suspension, or expulsion.

Weapons (see Board policy JFCJ):

Possession or use of any instrument or device, other than those defined in 18 U.S.C. "' 921, 18 U.S.C."'
930(g) (2) or '571.010, RSMo., which is customarily used for attack or defense against another person;
any instrument or device used to inflict physical injury to another person.

First Offense: In school suspension, 1-180 days out of school suspension, or expulsion.
Subsequent Offense:  1-180 days out of school suspension or expulsion.

Possession or use of a firearm as defined in 18 U.S.C. ' 921 or any instrument or device defined in'
571.010, RSMo., or any instrument or device defined as a dangerous weapon in 18 U.S.C. ' 930(g)(2).

First Offense: One (1) calendar year suspension or expulsion, unless modified by the Board
upon recommendation by the superintendent.
Subsequent Offense:  Expulsion.

Possession or use of ammunition or a component of a weapon.
First Offense: In-School suspension, 1-180 days out-of-school suspension, expulsion.
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Subsequent Offense:  1-180 days out-of-school suspension, expulsion.

STUDENT TRANSPORTATION

Bus Agreement
1. A Transportation Agreement/Health Information Form with bus rules
will be sent home with each student their first day of school.
The Agreem ent/Form is to be read and signed by a parent/guardian
and student. It is to be returned to the bus driver acknowledg -
ing the reading and support of the proper conduct/rules for
riding of the school bus within one week or transportation
privi leges will be suspended until the Agreement/Form is
received. One copy will be kept on file in the transportation
director’s office, and one copy wil/ be kept o
student's assigned bus.
2. Bus drivers may assign seats
3. Verbalwarni ngs are given when a violation of the rules occurs,
unless the action of the student's behavior is severe and
warrants further discipline action.

Bus Discipline Procedures

1. School Bus Incident Report to the parent/guardian of the student
in que stion will be initiated when the driver files a report with
the Transportation Director for a rules violation by the student.
The report is submitted to the building principal, reviewed for
merit, student’'s file is checked for any prior
misconduct on the buses, and then a decision is made for the
proper disciplinary action. The school principal and driver
will discuss the bus conduct report with the student.

2. Acopyo fthe bus report will be sent to the parents, filed on
the bus, and filed in the office.

** A severe violation of the rules may warrant an immediate
suspension for assigned day, indefinitely, or in cases of
vandalis m until damages are paid. There will be a conference
with driver, parent/guardian, director of
transportation, building principal, and student.

** Before suspensions are assessed, proper documentation and
procedures will be completed by the dr iver and director of
transportation, and proper notification of parent/guardian
will be made.

Unscheduled Bus Rider Regulations

Student bus riders with visiting guests should arrange trans -
portation for them by some means other than school bus. St udents
riding buses other than their assigned bus, must have a signed

transfer of bus note. Bus load capacity limits will be adhered

to at all times.

Student Driving and Parking Regulations

1. All students who drive a vehicle to school must a have valid
Missouri Driver's license and must file a "School Driving
Agreement” with the principal's office. These agreements may be
picked up in the principal's office. All rules and regulations
pertaining to student vehicles and parking areas are
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explained on this form.
result in loss of driving privileges.

2. Quad -runners, 4 -wheelers, or 3 - wheelers are not allowed on
school grounds.

3. UPON ARRIVING AT SCHOOL, DRIVERS ARE REQUIRED TO PARK THEIR
VEHICLES AND LEAVE THE PARKING LOT AT ONCE. Once a student enters the
building they are not allowed to leave without permission

4. Any student needing to go to his/her vehicle or move his/her
vehicle during the school day must have permission fro m the
principal.

5. Cars parked on school property are subject to search.

6. Students who do not comply with these regulations will be subject
to having their driving privileges revoked.

Failure to complete the driving form could

ACADEMIC ACHIEVEMENT

Curr iculum: The Laclede County R - 1 district will use a curriculum review

committee to set up a systematic plan to establish whereby each curricular

area will be reviewed regularly, based on actual student needs and

indications of student mastery.

The curri culum committee when developing curriculum following these

guidelines: 1. Articulate the curriculum content on a districtwide basis, K -
12. 2. Is written in specific terms and can be used by the respective
professional staff members. 3. Use effective metho

material to the students. 4. Uses instructional materials that are
effectively coordinated with the curriculum guides and programs. 5. Makes

use of current supplementary and enrichment materials. 6. Aligns with the Mo

Learningstan dar ds. Content of the district or s
curriculum and of parentés right to remove t
instruction can be found on our website under policy IGAEB.

ds for presenting the
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Junior High Graduation Requirements and Promotion
In order to be promoted to the next grade level and receive a
diploma, students must:
1. Pass 5.5 credits per year
2. Receive credit in health and physical education or be
granted a waiver for a documented special condition.
3. Students who are within 1.5 credits of meeting the
requirements of promotion will be required to attend Summer
School in order to be promoted.

Graduation Exercises (IKFB)

When a student completes all graduation requirements, it is an achieve ment of
not only the student but also the community. The Board will recognize the

student in a public graduation ceremony to celebrate this accomplishment.

The superintendent or designee will plan an appropriate ceremony on the date

approved by the Board , with input from the students graduating. If

appropriate, the district may hold more than one (1) ceremony or recognition

celebration. Students may only participate in graduation ceremonies if they
have successfully completed all graduation requirements

to receive an alternative diploma or a certificate of attendance in
accordance with Board policy. Students seeking to apply credits earned
through other district with verified documentation of the completion of these
courses ten (10) working days prior to the graduation ceremony in order to
participate in the ceremony. Any student who has otherwise met all
requirements for graduation will be granted a diploma, regardless of whether

or the requirements
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he or she participates in graduation exercises. Part icipation in the
graduation ceremony is a privilege and not a right. A student must be in
good standing in order to participate in graduation exercises.

High School Graduation Requirements

All students in grades 9 -11 will enrol I in a minimum of 4 core courses each
year. Studentsin 12 th grade will enroll in 2 core courses.

Students enrolled at LTCC will enroll in a total of 3.5 core subjects

at Conway during their junior and senior years. Core courses are those for

which com munication arts, social science, science, or mathematics credit is

awarded.

Laclede County R - 1 School District participates in the A+ program. For more
information please contact the A+ coordinator and the A+ handbook.

Only 1 unit of independent study and correspondence will be counted toward
graduation. Correspondence credit will not count toward early graduation.

Only 4 units of physical education classes (physical education &
physical training) will count as units for graduation. Only one unit per
year may be taken. Physical education can only be taken one time.

Graduation Requirements

Courses

Communication Arts 4.0
English 1 & II
English 111

Social Science 3.0

Civics & Am. Government
World History
American History
Mathematics 3.0
Science 3.0
Phys Science |
Intro. to Chemistry or

Chemist ry |
Biology |
Fine Arts 1.0
Practical Arts 1.5
Keyboarding
Physical Education 1.5
Health
Personal Finance .5
General Electives 8.5
Core Electives 0
Total Units Required 26
All students who graduate from Laclede County R - 1 Schools must pass
exams in the Missouri Constitution and the United States
Constitutio n. All graduates of R - 1 must complete eight (8)

semesters of attendance or fall under "early graduation” or "part -
time student” categories.

High School Grade Classification Policy

54



Students at Conway High School will be promoted to the next grade level u pon
completion of a required amount of credits. Class determination is based on

what year you enter high school. The following will be used to determine

grade level classification:

Class Grade Classifications

0 i 5.5 credits = Freshman

6 7 11.5 credits = Sophomore
12 ¥ 17.5 credits = Junior

18 + credits = Senior

Conway College Preparatory Certification

The "College Preparatory Studies Certificate" is a voluntary

incentive award designed to encourage students to pursue a rigorous
course of studies in high school. To qualify for the Certificate,
graduates will have to meet the following criteria:

- Earn at least a 3.0 grade point average on a 4.0 scale
in core classes.
- Maintain an attendance rate of at least 95% in grade 9 -12.
- Score above the prior year's national composite average
on the ACT.
- Complete a strong academic program which should include courses
such as:
English 1V, Foreign Language | & Il, Novels &
Algebra II, Adv. Math, Trigonometry, College Algebra
World Geography, Sociology/Psychology, Biology II,
College Biology, Chemistry Il, Chemistry llI,
Anatomy & Physiology, Earth Science

Weighted Courses

The emphasis on educational excellence dictates to high sc hool students that
courses taken for college preparatory must have an advanced level of academic
preparation at the high school level. The Laclede County R - 1 School
District, therefore, offers to its students an opportunity to take courses
that should be more challenging in content and more attuned to the college
curriculum. Weighted courses in the Conway Preparatory Program will carry a
five (5) point value for an “A” grade; whereas, a gener
will  carry a four (4) point value.
The o ther grades in the Conway Preparatory grading system will be adjusted by
the same rations as follows:
5:0 A 3.33 B - 1.67 or 1.6666 D+
4.58 or 4.58333 A - 2.920r2.9166 C+ 1.25 D
4.17 or 4.16666 B+ 2.5 C 0.38 or 0.8333 D -
3.75 B 2.08 or 2.0833 C - 0 F

The purpose of the weighted achievement grade scale is to serve as an

incentive award designed to encourage students to pursue a rigorou s course of
studies in high school. Those students choosing the more rigorous subject

areas will be rewarded for their accomplishments. All academic achievement

granted by the Laclede County R - 1 School District and earned by the student

shall be determin ed by the weighted achie vement grade scale for grades 9 -12.
Examples of such achievement are class rank, valedictorian and salutatorian.

The following classes will be considered weighted classes:
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Dual Credit Classes, Any level 3 foreign language, English IV, Trigonometry,
Advanced Math, Chemistry I/1l/11l, Physics |, Anatomy/Physiology, Music
Theory, Accounting I1/111

Conway College Preparatory Requirements - Yearly
Courses Subsequent Years
Communication Arts 4

Social Studies 3
Mathematics 4

Science 3

Fine Arts 1

Practical Arts 1

Physical Education 1

Health .5
Personal Finance .5
Electives 5

Specified Core Electives 2

Total 25

ACT Scholarship - Sponsored by the Laclede County R - 1 School District
A $100 dollar scholarship will be awarded to each senior who meets
the following criteria:

1. Successfully complete the ACT Prep Class with a grade of
C or better (the fee for one ACT test is paid by the
district as part of this class);
2. Have a composite score at or above the national average
on the ACT.
3. Provide proof of enrollment in an approved 2 - year or
4- year college.

Presidential Academic Excellence Award

President Reagan initiated this program in 1983 to honor students

who have achieved outstanding aca demic records. This program of
study may be pursued by students in Junior High or High School by

fulfilling the following requirements:

- B+ average in all course work
- Have a composite score at or above the national average on the ACT

Early Gra duation (Seven Semesters) (IKFA)

Seniors may leave school after completion of the seventh (7th)

semester if they meet the following requirements:

1. Students who wish to graduate early will be required to meet with the

guidance counselor and submit written notification to the principal. The

gui dance counselor will notify the student’'s parents or
student’s decision if the student is a dependent. The
diploma if the student has met the Laclede County R - 1 School District s

graduation requirements. (Due Dec. 1st of current year.)

2. The student and parents/guardians will forfeit further

participation by the student in any school activities if the student is

granted permission to graduate early. Students  will be conside red alumni for

all other activities and will have the option of participating in graduation

ceremonies.

NOTE: Correspondence courses and alternative credit will not be
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considered in a request for an "early graduation”

Correspondence Credit

Conway Junior s or Seniors who will be short of credits required for

graduation will be permitted to count one unit of correspondence

credit to make up the deficiency. These courses must be approved by

the counselor and principal. Any exception must be appealed to the
Board of Education.

Testing Schedule

Test Grades Time Given
ACT 11,12 Sept,Oct,Dec,Feb,April,June
PSAT/NMSQT 11 October
Writing Assessme nt 8 December
MAP (Math) 7,8 Spring
MAP(Comm. Arts) 7,8 Spring
MAP(Science) 8 Spring
End of Course Exams  Biology |  Spring
Algebra |
English 11
Government/Civics
ASVAB 11 1st Semester
Compass 11,12 Fall/Spring

Grade Cards
Grade cards will be distributed as soon as possible after each three
grade check.

Progress Reports

Progressr eports will be available to parents or gua rdians after

the end of each three week grading period. Parents or guardians

are invited to contact the school anytime they have questions

pertaining to their son's/daughter's progress. Conferences with

faculty members may be set up on request. Teachers may contact the
home any time they feel it is necessary. It is always in the best

interest of the student when parents and faculty are in support of

each other and consider the student's education as the prime goal.

Grades are also available at lacledeco untyrl.com and click on the parent
portal. A password is required and if you need one please contact the office

at 417 -589-2941.

Grading Scale
The following grading scale will be used in every class to determine

grades:
95 - 100 A 73 - 76C
90 - 94A- 70 - 72C-
87 - 89B+ 67 - 69D+
83 - 86B 63 - 66D
80 - 82B- 60 - 62D -
77 - T79C+ 0 - 59F

Grading

Academic grades will be denoted on grade cards as either A, B, C, D,
F, or I. All incomplete grades will be converted to an F grade if
not removed by the end of the semester. If a teacher feels

S7
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a student needs a longer period of time than one wee k to remove an
"I" grade, they should request permission for an extension of time
from the principal.

Grade Point System

Letter grades at Conway High School will be calculated into a numeric

grade point average. The 11.0 grading scale has been replaced with the 4.0
grading scale due to Conway High School being selected by the

Missouri Department of Elementary and Secondary Education as an

A+ School site.

Point value of grades will be as follows:
Lett er Grade 4.0 Grading Scale
A 4.0
A- 3.67
B+ 3.33
B 3.0
B- 2.67
C+ 2.33
C 2.0
C 1.67
D+ 1.33
D 1.0
D 0.67
F 0

A/B Honor Roll
School honor roll is published each 9 weeks. To be recognized on
the Laclede County R - I Honor Roll, a student must meet th e following
requirements:
1. Have no grade below a B -
2. A student must be enrolled in six (6)
or more units of credit [classes
3. Students enrolled at LTCC must be enrolled in 5 units of
credit, 2 of which must be core classes at Conway High

School.
A Honor Roll
Students who achieve grades of A or A - in all courses enrolled in.
Students must be enrolled in a minimum of six (6) or more classes
to qualify for the A Honor R oll. Students enrolled at LTCC must

be enrolled in 5 units of credit, 2 of which must be core courses
at Conway High School.

Academic Letter Quialifications
Students are eligible for an academic letter when the following
criteria have been met:

1. The student must be on the honor roll both semesters of

the academic year. The student may have no grade lower than a B.

2. The student must be enrolled in a minimum of five units of

academic work. (Courses w hich are not counted as academic are
band, choir, chamber choir, physical education, physical

training, music appreciation and lifetime sports.)

3. At least three units of credit are required to be in
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different departmental areas, such as English, math, science,
history, etc. A student cannot take eight courses in a single

academic area and qualify for an academic letter.

4. Transfer students would be eligible for the CHS Academic

Certificate as soon as they meet ¢ riteria 1, 2, and 3.

Lebanon Technology and Career Center

Laclede County R -1 Junior and Senior students have an opportunity to
attend the area vocational school at Lebanon. Students who are
interested in pursuing vocational school training should start

discussing the possibilities with the counselor during their

freshman or sophomore year.

The student must complete an application and be accepted by the
vocational technical center in order to attend.

After acceptance, the following Vocational School Con tract must be
completed.
Vocational School Contract (Sample Copy)

| agree to the following conditions in order to attend the

Lebanon Technology and Career Center which is made possible by my

enrollment as a student of Laclede County R - 1 Schools at Co nway,

Missouri.

1. Observe and be responsible for conducting myself in accordance
with all the policies concerning students at Lebanon Technology
and Career Center and at Laclede County R - 1 Schools.

2. Be under the attendance policies of the Leba non Technology and
Career Center.

3. Ride the bus to and from Lebanon Technology and Career Center
unless | have special permission from the principal's office at
Conway.

4. Not to ride in cars of other students to or from Lebanon
Technol ogy and Career Center.

5. To report to my assigned teacher immediately upon arriving back
at Conway from Lebanon Technology and Career Center.

6. Maintain a "C" average in my work at Lebanon Technology and
Career Center.

7. Failure to comply with any of the above rules will immediately
put my status as an Lebanon Technology and Career Center student
in jeopardy. | understand that the administration at Conway or
the Lebanon Technology and Career Center may remove me from the
vo cational school if the above rules are not followed.

8. Junior students will be required to attend vocational school
until it closes for the school year.

This must be signed by both the student and the parent/guardian
and be on file in the princi pal's office before the student from
Conway may attend the Lebano n Technology and Career Center.

FEDERAL PROGRAMS

Complaint Resolution Procedure

The following procedures should be followed when filing a complaint
with the local school district:

1. Compl aints on behalf of individual students should first be
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addressed to the teacher.
2. Unsettled matters from above (1), or problems and questions
concerning individual schools, should be directed to the
principal of the school.
3. Unsettled mat ters from above (2), or problems and questions
concerning the school district should be directed to the
superintendent.
4. If the matter cannot be settled satisfactory by the superinten -
dent, it should be brought to the board of education. These
procedures are available in the superintendent's office.

The follow procedures should be followed when filing a complaint

against local districts concerning federal programs:

1. Acompl aint against the district should be first filed and a
resolution pursued in accordance with local policy stated above.

2. Formal complaints may be filed in writing to the Department of
Elementary and Secondary Education.

SPECIAL SERVICES

Grading /Mainstreaming - PL94 -142

In most cases handicapped students enrolled in the regular classroom

will be graded by the same criteria as those non - handicapped
students in the same class. Handicapped students may be

appropriately placed in the regular classr oom with modifications
to be determined by the I.E.P. conference, the annual |.E.P. review

or at a meeting called for the purpose of revising the I.E.P., when

the need for m odification has been evidenced.

Public Notice

All responsible public agencies are required to locate, evaluate,
and identify children with disabilities who are under the

jurisdiction of the agency, regardless of the severity of the

disability, including children attending private schools, highly

mobile children, such as migrant and home less children, and children
who are suspected of having a disability and in need of special

education even though they are advancing from grade to grade. The
Laclede County R -1 School assures that it will provide a free,
appropriate public education (FAPE) to all eligible children with
disabilities between the ages of 3 and 21 under its jurisdiction.

Disabilities include autism, deaf/blindness, emotional disorders,

hearing impairment and deafness, mental retardation, multiple

disabilities, orthopedic impairment, other health impairments,
specific learning disabilities, speech or language impairment,

traumatic brain injury, visual impairment/blindness and young child

with a developmental delay.

The Laclede County R -1 School assures that it will provide informa -
tion and referral services necessary to assist the State in the

implementation of early intervention services for infants and

toddlers eligible for the Missouri First Steps program.

The Lacl ede County R -1 Schools assures that personally identifiable

information collected, used, or maintained by the agency for the

purposes of identification, evaluation, placement or provision of

FAPE of children with disabilities may be inspected and/or review ed
by their parents/guardians. Parents/guardians may request amendment
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to the educational record if the parent/guardian believes the record

is inaccurate, misleading, or violates the privacy or other rights

of their child. Parents have the right to file complaints with the
U.S. Department of Education or the Missouri Department of Elemen -
tary and Secondary Education concerning alleged failures by the

district to meet the requirements of the Family Education Rights and

Privacy Act (FERPA).

The Laclede County R - 1 School has developed a Local Compliance Plan
for the implementation of State Regulations for the Individuals with
Disabilities Education Act (IDEA).

This plan contains the agency's policies and procedures regarding storage,
disclosure to third parties, retention and destruction of personally
identifiable information and the agency's assurances that services are
provided incompliance with the General Educatio n Provision Act (GEPA). This
plan may be reviewed in the spec ial services office of the Laclede

County R - 1 Schools during regular school business hours.

This notice will be provided in native languages as appropriate.

Surrogate Parent Program

Pursuant to the requirements of state law 162.997 - 999 RSMo, the
state Boa rd of Education is required to appoint a surrogate parent

at such time as it becomes evident that a child with a disability

does not have a parent or a person acting as a parent to participate

in matters dealing with the provision of special education. Fo r
purposes of surrogate parent appointment, "parent” is defined as a

biological parent, a guardian, or a person acting as a parent of a

child including, but not limited to, a grandparent, a step parent,

or a foster parent with whom the child lives. The t erm does not
include the State if the child is a ward of the State. The

term does not include a person whose parental rights have been

terminated.

The local school district is given the responsibility to determine

when a child with a disability who requi res special education and
who resides in the District is without a parent. The District must

notify the Missouri Department of Elementary and Secondary Education

of the need to appoint a surrogate parent. Training for persons

serving as surrogate parents will be provided by the Missouri
Department of Elementary and Secondary Education and the District.

If you are interested in volunteering to serve as a surrogate

parent, more information can be obtained from the District's

surrogate parent contact person - the person responsible for the
District's special education program. Contact the school at the

following address:

Laclede County R - 1 Schools
726 West Jefferson Avenue
Conway, MO 65632

Tele #: 417 - 589- 2951

DISCRIMINATION POLICIES AND GRIEVANCE PROCEDURES
Prohibition Against lllegal Discrimination and Harassment

General Rule
The Laclede County R - 1 School District Board of Education is committed
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to maintaining a workplace and educational environment that is free from
illegal discrimination or harassment in admission or access to, or treatment

or employment in, its programs, activities and facilities. Discrimination or

harassment against employees, students

or others on the basis of race, color, religion, sex , hational origin,
ancestry, disability, age or any other characteristic protected by law is

strictly prohibited in accordance with law. The Laclede County R -1
School District is an equal opportunity employer. Students, Employees and

others will not be d isciplined for speech in circumstances where

it is protected by law.

The Board also prohibits:

1. Retaliatory actions based on making complaints of prohibited
discrimination or harassment or based on participation in an
investigation, formal proceeding or informal resolution concerning
prohibited discrimination or harassment.

2. Aiding, abetting, inciting, compelling or coercing discrimination
or harassment.

3. Discrimination or harassment against any person because of such
person’ s, association with a person protected from d
or harassment due to one(1) or more of the above - stated
characteristics.

All employees, students and visitors must immediately report to the district

for investigation any inci dent or behavior that could constitute illegal

discrimination or harassment.

Additional Prohibited Behavior

Behavior that is not unlawful or does not rise to the level of illegal

discrimination or harassment might still be unacceptable for the workplace o r
the educational environment. Demeaning or otherwise harmful actions are

prohibited, particularly if directed at personal characteristics including,

but not limited to, socioeconomic level, sexual orientation o r perceived

sexual orientation.

Consequence s

Employees who violate this policy will be disciplined, up to and including

employment termination. Students who violate this policy will be

disciplined, which may include suspension or expulsion. Patrons,

contractors, visitors or others who violate thi s policy may be prohibited
from school grounds or otherwise restricted while on school grounds. The
superintendent or designee will contact law enforcement or seek a court order

to enforce this policy when necessary or when actions may constitute criminal

behavior.

In accordance with law and district policy, any person suspected of abusing
or neglecting a child wil! be reported to the Children’
Department of Social Services.

Definitions

Discrimination B Conferring, refusing or denying benefits or providing

differential treatment to a person or class of persons in violation of law

based on race, color, religion, sex, national origin, ancestry, disability,

age or any other characteristic protected by law , or based on a belief that
such a characteristic exists.

Harassment B A form of discrimination, as defined above, that occurs when the
school or work environment becomes permeated with intimida -
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tion, ridicule or insult that is sufficiently severe or pervasive enough that
it unreasonably alters the employment or educational environment.

Behaviors that could constitute illegal harassment include, but are not
limited to, the following acts if based on race, color, religion, sex,
national origin ancestry, disability, age or any other characteristic
protected by law or a belief that such a characteristic exists: Graffiti;
display of written material or pictures; name calling; slurs; jokes;

gestures; threatening, intimidating or hos tile acts; theft; or damage to
property.
Sexual Harassment B A form of discrimination, as defined above, on the basis

of sex. Sexual harassment is unwelcome conduct that occurs when

a) benefits or decisions are implicitly or explicitly conditioned upon
submission to, or punishment is applied for refusing to comply with,
unwelcome sexual advances, request for sexual favors or conduct of a sexual
nature; or b) the school or work environment becomes permeated with

intimidation, ridicule or insult that is ba sed on sex or is sexual in nature

and that is sufficiently severe or pervasive enough to alter the conditions

of participation in the district’s programs and activit
of employment. Sexual harassment may occur between members of the sa me or

opposite sex. The district presumes a student cannot consent to behavior of
a sexual nature with an adult regardless of the circumstance.

Behaviors that could constitute sexual harassment include, but are not

limited to:

1. Sexual advances and req uests or pressure of any kind for sexual
favors, activities or contact.

2. Conditioning grades, promotions, rewards or privileges on submis -
sion to sexual favors, activities or contact.

3. Punishing or reprimanding persons who refuse to comply with sexual
requests, activities or contact.

4. Graffiti, name calling, slurs, jokes, gestures or communications
of a sexual nature or based on sex.

5. Physical contact or touching of a sexual nature, including touch -
ing of intimate parts and sexually motivated or inappropriate
patting, pinching or rubbing.

Grievance B A verbal or written report (also known as a complaint) of
discrimination or harassment made to the compliance officer.

Compliance Officer

The Board designates t he following individual to act as the di s
compliance officer:

(Title): Mr. Mark Hedger

(Address): 726 W. Jefferson , Conway, MO 65632

(Phone): 417  -589-2951

The compliance officer will:

1. Coordinate district compliance with this policy and the law.
2. Receive all grievances regarding discrimination and harassment
in the Laclede County R - 1 School District.
3. Serve as the district’s designated Title | X, Sectio

Americans with Disabilities Act (ADA) coordinator, as well as the
contact person for compliance with other discrimination laws.

4. Investigate or assign persons to investigate grievances; monitor
the status of grievances; and recommend consequences.
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5. Seek legal advice with necessary to enforce this policy.

6. Report to the superintendent and the Board aggregate information
regarding the number and frequency of grievances and compliance
with this policy.

7. Make recommendations regarding the implementation of this policy.

8. Coordinate and instit ute training programs for district staff and
supervisors as necessary to meet the goals of this policy,
including instruction in recognizing behavior that constitutes
discrimination and harassment.

9. Perform other duties as assigned by the s uperintendent.

In the event the compliance officer is unavailable or is the subject
of a report that would otherwise be made to the compliance officer,
reports should instead be directed to the acting compliance officer:

(Title): Acting compliance office r  Shelly Dill

(Add ress): Ezard Elementary, 209 S. Shiloh Conway, MO 65632

(Phone): 417  -589-2171

Public Notice

The superintendent or designee wil/l continuously public
policy prohibiting illegal discrimination and harassment and dissemi nate

information on how to report discrimination and

harassment. Notification of the district’”s policy wil!/
area of each building used for instruction or employment or open to the

public. Information will also be distributed annual ly to employees,

parents/guardians and students as well as to newly enrolled students and

newly hired employees. District bulletins, catalogs, application forms,

recruitment materi al and the district’s website wild.l i n
the Laclede Cou nty R - 1 School District does not discriminate in its programs,

activities, facilities or with

regard to employment. The district will provide information in alter -

native formats when necessary to accommodate persons with disabilities.

Reporting

All per  sons must report incidents that might constitute illegal dis -
crimination or harassment directly to the compliance officer or acting

compliance officer. All district employees will direct all persons

seeking to make a grievance directly to the compliance officer.

Even if the potential victim of discrimination or harassment does not file a

grievance, district employees are required to report to the compliance

officer any observations, rumors, or other information regarding
discrimination or harassment prohibited by the policy. If a

verbal grievance is made, the person will be asked to submit a written

complaint to the compliance officer or acting compliance officer. If a

person refuses or is unable t 0 submit a written complaint, the com -
pliance officer will summarize the verbal complaint in writing. A

grievance is not needed for the district to take action upon finding a

violation of law, district policy or district expectations.

Students, employees and others may address concerns directly with the
person alleged to have caused harassment or discrimination in an attempt to
resolve the issue, but are not expected or required to do so.

Student - on- Student Harassment
Building - level administrators are in a unique position to identify and
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address discrimination and harassment between students, particularly when
behaviors are reported through the normal disciplinary process and not

through a grievance. The administrator h as the ability to immediately
discipline a student for any behavior that otherwise would lead to
di sciplinary action in accordance with the district’s d

administrator will report all incidents of harassment and discrimination to

the ¢ ompliance officer and will direct the parent/guardian and student to the
compliance officer for further assistance. The compliance officer may
determine that the incident has been appropriately addressed or recommend
additional action. When a grievance i s filed, the investigation and
complaint process detailed below will b e used.

Investigation

The district will immediately investigate all grievances. All persons are
required to cooperate fully in the investigation. The district compliance
officer or ot her designated investigator may utilize an attorney or other
professionals to conduct the investigation.

In determining whether alleged conduct constitutes discrimination or

harassment, the district will consider the surrounding circumstances, the

nature of the behavior, the relationships between the parties involved, past

incidents, the context in which the alleged incidents occurred and all other

relevant information. Whether a particular action or incident constitutes a

violation of this policy require s a determination based on all of the facts

and surrounding circumstances. If, after investigation, school officials

determine that it is more likely than not that discrimination, harassment or

other prohibited behavior has occurred, the district will tak e immediate
corrective action.

Grievance Process Overview
1. If a person designated to hear a grievance or appeal is the
subject of the grievance, the next highest step in the grievance
process will be used.
2. Investigation and reporting dead lines are not mandatory upon the
district when more time might be necessary to adequately conduct
an investigation and to render a decision. When extended, the
person filing the complaint will be notified. If more than twice
the allott ed time has expired without a response, the appeal may
be taken to the next level.

3. Failure of the person filing the grievance to appeal within the
timelines given will be considered acceptance of the findings and
remedial action taken.
4. The district will investigate all grievances, even if an outside
enforcing agency such as the Office for Civil Rights, law enforce -
ment or the CD is also investigating a complaint arising from the
same circumstances.
5. The district will only share information regarding an individual -
ly identifiable student or employee with the person filing the
grievance or other persons if allowed by law and in accordance
with Board policy.

6. Upon receivin g a grievance, district administrators or super -
visors, after consultation with the compliance officer, will take
immediate action if necessary to prevent further potential
discrimination or harassment during the pending investigation.
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Grievance Process

1.

Level I B A grievance is filed with
officer. The compliance officer may, at his or her discretion,
assign a school principal or other appropriate supervisor to
conduct the investigation when approp riate.

Regardless of who investigates the grievance, an investigation
will commence immediately, but no later than ten (10) working
days after the compliance officer receives the grievance. The
compliance officer will complete a written report within 30
working days of receiving the grievance that 1) summarizes the
facts; 2) makes conclusions on whether the facts constitute a

t

he

violation of this policy; and 3) if a violation of this policy is

found, recommends corrective action to the superintendent. If

someone other than the compliance officer conducts the investi

gation, the compliance officer or acting compliance officer will

review and sign the report. The pers on who filed the grievance
will be naotified in writing, in accordance with law and district

policy, regarding whether the policy has been violated.

2. Level 1IB Within five (5) working days after receiving the Level |

decision, the person fi ling the grievance may appeal the
compliance officer’s decision to the
the superintendent in writing. The superintendent may, at his or

her discretion, designate another person (other than the compli

ance off icer) to review the matter when appropriate.

Within ten (10) working days, the superintendent will complete a

written decision on the appeal, stating whether a violation of

this policy is found and, if so, stating what corrective actions

will be implemented. If someone other than the superintendent

conducts the appeal, the superintendent will review and sign the

report before it is given to the person appealing. A copy of the

appeal and decision will be given to the complianc e officer or
acting compliance officer. The person who filed the grievance

will be notified in writing, in accordance with law and district

policy, regarding whether the policy has been violated

3. Level llIB Within five (5) working days after receiving the

Level Il decision, the person filing the grievance may appeal the
superintendent’
secretary in writing. The person filing the griev ance will be
allowed to address the Board, and the Board may call for the

presence of such other persons deemed necessary. The Board will

issue a decision within 30 working days for implementation by the
administration. T h e i@a@rdranly adionslteken ase
final. The Board secretary will give the compliance officer or

acting compliance officer a copy of the appeal and decision. The

person who filed the grievance will be notified in writing, in

accordance with | aw and district policy, regarding whether the

policy has been violated.
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Confidentiality and Records

To the extent permitted by law and in accordance with Board policy, the

district will keep confidential the identity of the person filing

a grie vance and any grievance or other document that is generated or

received pertaining to grievances. Information may be disclosed if necessary

to further the investigation, appeal or resolution of a

grievance, or if necessary to carry out disciplinary measu res. The district

wi || di sclose information to the district’s attorney,
enforcement, the CD and others when necessary to enforce this policy

or when required by law.

In implementing this policy, the district

will comply with state and federal laws regarding the confidentiality
of student and employee records. Information regarding any resulting
employee or student disciplinary action will be maintained and released in

the same manner as any other disciplinary record

Adopted: May, 2008

Cross Refs: EHB, Technology Usage
GBCB, Staff Conduct
GBH, Staff/Student Relations
GBL, Personnel Records
GCD, Professional Staff Recruiting and Hiring
GDC, Support Staff Recruiting and Hiring
IGBA, Programs for Students with Disabilities
IGBCB, Programs for Migrant Students

NOTICE OF NONDISCRIMINATION

The Laclede County R - 1 School District does not discriminate on the basis of
race, color, rel igion, national origin, ancestry, sex, disability, age or any
other characteristic protected by law in its program, activities or in

employment.

The district will identify, evaluate and provide a free appropriate education

to all students with disabilitie s in accordance with law. Anyone who knows
or believes that a student may have a disability,

regardless of whether the student is currently enrolled in the

Laclede County R - 1 School District, is encouraged to contact the

di st r i c tomdiance officer list ed below.

All persons with disabilities requiring accommaodations to participate in

district programs, activities or employment are encouraged to contact the

compliance officer listed below.

The following compliance officer has been designated to address i nquiries,
guestions and grievances regarding the district’
Mark Hedger

726 W. Jefferson Conway, MO 65632

417-589- 2951

In the event that the compliance officer is unavailable or is the subject of

a grievance that would otherwise be made to the compliance
officer, reports should instead be directed to the acting compliance officer:
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Shelly Dill
209 S. Shiloh , Conway, MO 65632
417-589-2171

I nquiries may also be made to the U.S. Department of Ed
Office for Civil Rights, the U.S. Equal Employment Opportunity Commission,

the Missouri Commission on Human Rights, or the U.S.

Department of Justice if applicable.

Office for Civil Rights

U.S. Department of Education

8930 Ward Parkway, Suit 2037

Kansas City, MO 64114 - 3302

1-816-268- 0550 TDD: 1 -877-521-2172
E- mail: OCR.KansasCity@ed.gov

Equal Employment Opportunity Commission
Robert A. Young Federal Building
1222 Spruce St., Rm. 8.100
St. Louis, MO 63103
OR:
Gateway Tower Il
4t & State Ave., 9 th Floor
Kansas City, KS 66101
1-800- 669-4000 TTY: 1 - 800- 669- 6820

U.S. Department of Justice
Civil Rights Division
950 Pennsylvania Avenue, NW

Disability Rights Section — NYAV
Washington, DC 20530
1-800-514-0301 TTY: 1 -800-514- 0383
Missouri Commission on Human Rights
P.O. Box 1129
Jefferson City, MO 65102 - 1129
mchr@dolir.mo.gov

OR:

111 N. 7 ™ Street, Suite 903
St. Louis, MO 63101
mchr@dolir.mo.gov

Notice of rights to the Protection of Pupil Rights Amendment
The Laclede Country R - 1 schools adheres to the noti ce of rights pursuant to
the Protection of Pupil Rights Amendment (PPRA). See Policy JHDA

Note: The reader is encouraged to review policies and/or procedures for
related information in this administrative area.

Implemented: May, 2010
Laclede County R -1 School District, Conway, MO 65632
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